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INTRODUCTION 
 
The policies and procedures contained in this handbook have been approved by the counseling 
psychology faculty at the University of Central Oklahoma. All program faculty and students are expected 
to abide by them. Any request for an exception needs to be discussed and approved by the faculty and 
should be documented in writing to be effective through faculty meeting minutes and/or placed in a 
student's file. 
 
The counseling psychology faculty adheres to the university policies on privacy and does not disclose 
student information to any third party without the student’s consent under normal circumstances. 
Students should be advised, however, this confidentiality agreement will be breached when the student 
is deemed to be a danger to self or others and disclosure of the student information will protect either 
the student or others. Moreover, students should be aware that there will be information exchanges 
between our program and related institutions, such as practicum and internship sites, for training 
related purposes. 
 
At times, students find themselves wanting to share things about their personal or academic lives with 
one or more faculty members. It is important that faculty not find themselves in a position of keeping 
secrets about students from other faculty. To be as clear as possible, students need to be aware that 
anything shared with a member of the counseling psychology faculty may flow through that faculty 
member to the full faculty. This especially applies to issues around competence, impairment, and risk 
and safety to the student, the student's clients, anyone who might be affected through the student’s 
assistantship, the faculty and staff, and the student’s peers. If you are not comfortable with this policy, 
then please do not share the information with us. 
 
The counseling psychology program holds the highest ethical and professional standards in developing 
these policies and procedures. It should be noted that consistent with our program value statements 
and academic assessment policies, students in the program are expected to engage in self exploration 
and self-reflection, and sometimes counseling can be required of them as part of a remediation plan. 
 
The counseling psychology faculty engages in on-going self-study to ensure quality of training. These 
policies and procedures are periodically reviewed and revised. When updates and changes are made, 
such changes will be reflected in the program meeting minutes, which are distributed to students via e-
mail. You are encouraged to make a copy of any changes and update any hard copy of the handbook. 
All updates and changes will be publicized on our program website and integrated into this document 
on an ongoing basis. Students are always bound by the current copy of this handbook as it resides on 
the Psychology Department website. 
 
Students agree to accept responsibility for both being informed about and for following the policies and 
procedures outlined herein and acknowledge that they will be required to qualify for the degree under 
established policies. A student's behavior in the program is governed by the policies and procedures 
operative in this document. If programmatic changes are made (after the student’s first enrollment) that 
place a significant burden on an individual student, that student may petition to the counseling 
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psychology faculty for consideration of their case. 
 
During the first semester of enrollment, students are required to review this document and sign an 
Ethics and Policy Verification Form attesting that they have read it and will abide by these policies and 
procedures. They will also sign a Confidentiality Agreement allowing them access to the UCO Psychology 
Clinic facility. 
 
Please note that the policies herein do not supersede those enacted by the University of Central 
Oklahoma or the Jackson College of Graduate Studies. 
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PROGRAM MISSION STATEMENT 
 
The Counseling Psychology program’s mission is preparing evidence-based, multiculturally competent 
mental health practitioners. Our graduates facilitate and promote decreases in behavioral and 
emotional distress and flourishing in functioning at the personal, interpersonal, educational, and 
vocational level for the diverse individuals they serve. Our graduates are trained in and use current best 
evidence regarding psychological theory, assessment, and treatment to achieve these goals. 
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PROGRAM TRAINING AIMS 
 
The Counseling Psychology curriculum reflects the Oklahoma Board of Behavioral Health’s Licensed 
Professional Counselor (LPC) and Licensed Behavioral Practitioner (LBP) standards and is designed to 
provide the student with the skills and competencies necessary to enter the job market at the master's 
level in Oklahoma.  
 
The LPC license requires that applicants complete a master’s degree with at least 60 hours of counseling-
related coursework. Applicants for licensure are also required to pass the National Counselor Exam and 
complete the post-master's degree supervised experience requirement. The LBP license requires at least 
60 graduate semester hours must be from an approved program and a Master's Degree in Psychology.  
Licensure as an LBP also requires that an applicant complete three years full-time supervised experience 
in professional behavioral health services and sit for the Practitioner's Exam of Psychological Knowledge 
(PEPK) exam. Once licensed, all LBP's must complete ten hours of continuing education annually in 
evidence-based treatments (pre-approved by NAMP). Additional information regarding licensure is 
available from the Oklahoma State Board of Behavioral Health website 
(https://www.ok.gov/behavioralhealth/).  
 
Licensure requirements vary some from state to state. Students who anticipate moving following 
graduation are advised to gather licensure information specific to where they will relocate and discuss 
requirements with the Program Coordinator. 
 
Students in the program are expected to demonstrate competence across six core areas before 
graduation: 
 
 
Psychological Knowledge competence 

• Definition: Graduates will be able to integrate basic and applied psychological findings from 
areas of social, biological, learning, and developmental research to clinical practice. 

 
Professional Communication competence:  

• Definition: Graduates will be effective at expressing themselves in both written and oral formats. 
 
Assessment and Evaluation Skills competence:  

• Definition: Graduates will be able to select, administer, and interpret cognitive, personality, and 
psychopathology assessments. 

 
Therapy Skills competence:  

• Definition: Graduates will be able to effectively engage in evidence-based case formulation, 
treatment planning, and therapeutic intervention for a wide range of clients. 

 
Multicultural competence:  

• Definition: Graduates will appreciate cultural and gender diversity in all forms, and integrate 

https://www.ok.gov/behavioralhealth/
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multicultural competence into their work with individuals, groups, and communities. 
 
Ethical and Professional Skills competence:  

• Definition: Graduates will demonstrate an understanding of the ethical and legal standards of 
behavior for mental health practitioners and consistently function in an ethical, professional 
manner. 

 
 
Required Functions Outside of Class Time 

Students should anticipate that there will occasionally be program-related activities that will require 
them to attend functions outside of class time. Examples include orientation, preparing for and seeing 
clients in the UCO Psychology Clinic, practicum application meeting, and interview preparation. In 
addition, some practicum sites require students to be present at their site over Thanksgiving, Winter, 
and/or Spring breaks. 
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PROGRAM HIERACHY & ROLES 
 
The Counseling Psychology program has three administrative positions, drawn from the faculty. These 
are the Program Coordinator, the Practicum Coordinator, and the UCO Psychology Clinic Director. Each 
role is appointed by the Psychology Department Chair, who is able to remove them from their assigned 
duties if they are not being fulfilled (after consultation with the Dean of the College of Education & 
Professional Studies).  
 

 
 
 
Each role has specific duties associated with it, described below. 
 
Program Coordinator 
The program coordinator is responsible for the coordination of an academic program located within one 
of the seven departments in the College of Education and Professional Studies. Reassigned time for 
program coordinators will vary between 2-4 hours per academic year depending upon the following 
variables: size of the program, advisement responsibilities, number of advisees, and specialized 
accreditation status. The department chairperson will approve the amount of reassigned time allocated 
to the program coordinator. The amount of reassigned time for program coordinators who are 
conducting special projects related to this role or who currently serve as a department chairperson will 
need to be negotiated with the dean. Faculty members nominated to serve including self-nominations 
will be given consideration by the department chairperson and the final recommendation will be made 
by the department chairperson with approval by the dean. The regular term of service is for two to four 
years agreed upon by the program coordinator and chair, with approval of the dean.  
 
Program Coordinators will: 

CEPS Dean

PSY 
Department 

Chair

CPSY Program 
Coordinator

UCO PSY 
Clinic Director

CPSY 
Practicum 

Coordinator
CPSY faculty
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1. assume primary responsibilities for developing and evaluating program requirements and 
initiate program curriculum changes at the department level; 

2. communicate with program faculty so that program majors and minors are informed and able 
to be successful in their program; 

3. coordinate the development of the plans of study at the graduate level and stay current on 
graduate college policy and procedures; 

4. collect, analyze, and submit program assessment data for appropriate reports at all levels of the 
university including accreditation reports; 

5. convene meetings for program faculty and advisory boards on a regular basis; 
6. assist the department chair with creating a pool of qualified adjuncts and with the department 

course schedule; 
7. be responsible for other aspects of the program as directed by the respective department chairs; 
8. communicate with the Office of Undergraduate Advisement, the Graduate College, the CEPS 

Graduate Admission Coordinator, the department chairperson, and others concerning various 
program-related issues; 

9. initiate and oversee continuous improvement processes including a system to measure and 
report student graduation, retention, and to collect and analyze program graduate and employer 
feedback; 

10. coordinate prospective student recruitment activities as necessary. 
 
Additional responsibilities of graduate program coordinators: 
 
Admissions 

1. Upon student admission, the Program Coordinator (or Administrative Assistant in most cases) 
places a HOLD on the students’ account for a Plan of Study (POS). 

2. POS completion with all students in their first semester of study. 
3. POS revisions made as necessary. 
4. Program application review and approval. 
5. Program application decision notification. 
6. Inquiries as received directly and those referred by CEPS Coordinator of Graduate Studies – for 

more information. 
7. Make decisions regarding transfer credits. 

Final Verification of Fulfillment 
1. Prior to the last planned semester of study, each student must communicate with the Program 

Coordinator and make Application for Graduation with the Graduate College. 
 
Practicum Coordinator 
The practicum coordinator is responsible for the coordination of the 600 hour, two semester practicum 
that counseling psychology graduate students engage in during their final year of training. This includes 
vetting and securing locations at community agencies and mental health centers, communication with 
on-site clinical supervisors, consultation and supervision, and ongoing assessment and evaluation of the 
practicum experience. Practicum coordinators will be assigned at the discretion of the department 
chairperson.  
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The practicum coordinator will: 
1. Hold an informational meeting at the end of January with the second-year cohort. 
2. Review practicum applications (see Appendix K) and solicit feedback from faculty regarding the 

students who have applied. 
3. Call and hold a meeting of counseling faculty to discuss any concerns for the applicants. 
4. For any students who have concerns raised, faculty will develop a remediation plan, to be shared 

by the practicum coordinator. 
5. Inform applicants that they have been approved to contact potential practicum sites. 
6. Meet with any students that faculty have concerns about and share the remediation plan that 

addresses concerns that would keep them from being admitted to practicum. 
7. Maintain and distribute a list of potential practicum sites, with contact information, to approved 

students. 
8. Maintain relationships with current practicum locations and develop new locations as needed. 
9. Collect signed copies of practicum contracts (see Appendix M). 
10. Meet with students enrolled in the Practicum I and Practicum II courses weekly for consultation, 

supervision, and didactics.  
11. Be responsible for ongoing evaluation of practicum students and practicum experiences via 

distribution and collection of those evaluations (see Appendices H and N). 
 
UCO Psychology Clinic Director 
The clinic director is responsible for overseeing the operations of the UCO Psychology Clinic, located on 
the third floor of the Education Building. The clinic director will be assigned at the discretion of the 
department chairperson. 
 
The clinic director will: 

1. Maintain and update the UCO Psychology Clinic Policies & Procedure Manual. 
2. Engage in development of schedule, including both student worker schedules and faculty on call 

schedule, for each semester. 
3. Supervise student workers as needed. 
4. Maintain of clinic facilities, both physical and digital. 
5. Ensure all graduate students working in the clinic have completed appropriate HIPAA training, 

are trained in how to use the scheduling and recording system, and are familiar with record 
keeping procedures. 

6. Advertise counseling services via traditional and social media. 
7. Update and maintain counseling library in EDU 307O and therapy progress measures in EDU 305. 
8. Assess waitlist for counseling services and determine if a) clients are appropriate for our clinic 

and b) if clients need to be referred out. 
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PROGRAM GOVERNANCE 
 
The Counseling Psychology programs are governed by the faculty and one student representative 
(chosen by the current students from among the 3rd year cohort members) via Counseling Psychology 
Program Committee meetings. 
 
Program Committee Meetings and Meeting Agendas 

The program faculty meets regularly during the spring and fall semesters. There are no regular meetings 
in the summer. The frequency and time of meetings are decided by the faculty on a semester basis and 
are publicized at the beginning of each semester. Special meetings may be called by the faculty to 
address needs that regular meetings are not able to accommodate. 
 
The Program Coordinator is responsible for assembling and proposing the agenda based on student and 
faculty input for each meeting. All faculty members and the student representative can submit agenda 
item requests, and items may be proposed during meetings and added to the agenda by a simple 
majority vote. 
 
Program Committee Meeting Minutes 

Minutes of faculty meetings are prepared by a designated person, typically the Program Coordinator, 
and circulated to the faculty and student representative. Under normal circumstances, one week from 
the date posted for circulation to the faculty and student representative the minutes will be considered 
approved (often with minor changes). If online discussion about minor changes does not resolve 
concerns about the minutes, then any of the faculty or student representative can request that the 
minutes not be considered approved until face-to-face discussion at the next meeting. After approval, 
the minutes (redacted of information about issues regarding specific students) are shared with all 
current counseling students via email. 
 
Student Representation at Program Committee Meetings 

To increase faculty-student communication in program operations, one student (chosen by the current 
students from the 3rd year cohort) attends the first part of all faculty meetings. The student 
representative has one vote for all non-student related matters at the faculty meeting. To protect 
privacy and individual student and faculty rights, any faculty member can call for a meeting or a portion 
of a meeting to be closed to student representative. When any other standing or ad hoc committees 
requires student representation, the committee will draft a brief description of the duties, time 
commitment and such, and the student representative will recruit and give three names to the 
committee, which will choose from those nominees. 
 
Voting Policy 

The faculty and the student representative (one vote each) have the privilege to vote on all policy and 
procedure decisions. Only faculty may vote on decisions about individual student issues. A majority vote 
is required to pass any motion, defined as a simple majority at the time when voting takes place. 
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Voting via Email 

There are times when an issue can be addressed via email and voted on by having those included on the 
email Reply-to-All their vote. Unless otherwise noted, majority rule will be used, and addressees will 
have 7 calendar days to reply. Nonresponse will be considered a vote of agreement with the proposal. 
At other times it may be wise to wait for a program meeting so we can discuss sensitive issues face to 
face. To address this eventuality, any addressee can invoke an electronic filibuster within that same 7 
calendar day period, by asking that we not make a decision on an issue via email until we meet face to 
face for discussion.  
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TRAINING VALUES STATEMENT ADDRESSING DIVERSITY 
 
Respect for diversity and for values different from one’s own is a central value of counseling psychology 
training programs. The valuing of diversity is also consistent with the profession of psychology as 
mandated by the American Psychological Association’s Ethical Principles and Code of Conduct (Amended 
2010) and as discussed in the Guidelines and Principles of Programs in Professional Psychology (APA, 
2005). More recently there has been a call for counseling psychologists to actively work and advocate 
for social justice and prevent further oppression in society. Counseling psychologists provide services, 
teach, and/or engage in research with or pertaining to members of social groups that have often been 
devalued, viewed as deficient, or otherwise marginalized in the larger society. 
 
Academic training programs and practicum locations that employ our graduate students exist within 
multicultural communities that contain people of diverse racial, ethnic, and class backgrounds; national 
origins; religious, spiritual, and political beliefs; physical abilities; ages; genders and gender identities, 
sexual orientations; and physical appearance. Mental health practitioners believe that training 
communities are enriched by members’ openness to learning about others who are different from them 
as well as acceptance of others. Professors and practicum supervisors (herein “trainers”) and students 
and interns (herein “trainees”) agree to work together to create training environments that are 
characterized by respect, safety, and trust. Further, trainers and trainees are expected to be respectful 
and supportive of all individuals, including but not limited to clients, staff, peers, and research 
participants. 
 
Trainers recognize that no individual is completely free from all forms of bias and prejudice. 
Furthermore, it is expected that each training community will evidence a range of attitudes, beliefs, and 
behaviors. Nonetheless, trainees and trainers in counseling psychology training programs are expected 
to be committed to the social values of respect for diversity, inclusion, and equity. 
 
Further, trainees and trainers are expected to be committed to critical thinking and the process of self-
examination so that such prejudices or biases (and the assumptions on which they are based) may be 
evaluated in the light of available scientific data, standards of the profession, and traditions of 
cooperation and mutual respect. Thus, trainees and trainers are asked to demonstrate a genuine desire 
to examine their own attitudes, assumptions, behaviors, and values and to learn to work effectively with 
“cultural, individual, and role differences including those based on age, gender, gender identity, race, 
ethnicity, culture, national origin, religion, sexual orientation, disability, language, and socioeconomic 
status” (APA Ethics Code, 2002, Principle E, p. 1063). Stated simply, both trainers and trainees are 
expected to demonstrate a willingness to examine their personal values, and to acquire and utilize 
professionally relevant knowledge and skills regardless of their beliefs, attitudes, and values. 
 
Trainers will engage trainees in a manner inclusive and respectful of their multiple cultural identities. 
Trainers will examine their own biases and prejudices in the course of their interactions with trainees so 
as to model and facilitate this process for their trainees. Trainers will provide equal access, opportunity, 
and encouragement for trainees inclusive of their multiple cultural identities. Where appropriate, 
trainers will also model the processes of personal introspection in which they desire trainees to engage. 
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As such, trainers will engage in and model appropriate self-disclosure and introspection with their 
trainees. This can include discussions about personal life experiences, attitudes, beliefs, opinions, 
feelings, and personal histories. Assuming no one is free from biases and prejudices, trainers will remain 
open to appropriate challenges from trainees to their held biases and prejudices. Trainers are 
committed to lifelong learning relative to multicultural competence. 
 
Counseling psychology training programs believe providing experiences that call for trainees to self-
disclose and personally introspect about life experiences is an essential component of the training 
program. Specifically, while in the program trainees will be expected to engage in self-reflection and 
introspection on their attitudes, beliefs, opinions, feelings, and personal history. Trainees will be 
expected to examine and attempt to resolve any of the above to eliminate potential negative impact on 
their ability to perform the functions of a counselor, including but not limited to providing effective 
services to individuals from cultures and with beliefs different from their own and in accordance with 
APA guidelines and principles. 
 
Members of the training community are committed to educating each other on the existence and effects 
of racism, sexism, ageism, heterosexism, religious intolerance, and other forms of invidious prejudice. 
Evidence of bias, stereotyped thinking, and prejudicial beliefs and attitudes will not go unchallenged, 
even when such behavior is rationalized as being a function of ignorance, joking, cultural differences, or 
substance abuse. When these actions result in physical or psychological abuse, harassment, 
intimidation, substandard psychological services or research, or violence against persons or property, 
members of the training community will intervene appropriately. 
 
In summary, all members of counseling psychology training communities are committed to a training 
process that facilitates the development of professionally relevant knowledge and skills focused on 
working effectively with all individuals inclusive of demographics, beliefs, attitudes, and values. 
Members agree to engage in a mutually supportive process that examines the effects of one’s beliefs, 
attitudes, and values on one’s work with all clients. Such training processes are consistent with 
counseling psychology’s core values, respect for diversity and for values similar and different from one’s 
own. 
 
*This document was endorsed by the American Counseling Center Training Agencies (ACCTA), the Council 
of Counseling Psychology Training Programs (CCPTP), and the Society for Counseling Psychology (SCP) in 
August of 2006. 
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ADMISSIONS POLICIES AND PROCEDURES 
 
The counseling psychology faculty at the University of Central Oklahoma is committed to offering the 
best training toward the growth and development of the next generation of mental health practitioners. 
We respect and value cultural and individual diversity, and do not discriminate against anyone on the 
basis of race, color, religion, sex, sexual orientation, gender identity or expression, national origin, age, 
ancestry, disability, status as a veteran, or other individual differences. We particularly encourage those 
from underrepresented groups/classes to apply. 
 
Admissions Cycle 

Applications are accepted only for the fall semester each year. The admission deadline is January 15 for 
the program, and the admission decision is no later than April 1 to begin course work in the following 
fall. Applicants that are not initially accepted may be placed on a waiting list. 
 
Program Admission Criteria & Procedures 

The Counseling Psychology Master’s program accepts up to 15 students each year. 
 
Recommended minimums for applicants to the Master’s program: 

• The completion of a bachelor's degree in psychology or a related field from an accredited 
institution, with transcripts showing: 

• A preferred minimum undergraduate GPA of 3.00 covering all college credits or 3.00 
in the last 60 hours attempted. 

• Preferred completion of 9 undergraduate hours as follows: Abnormal Psychology 
(PSY 2853), Advanced Statistics (PSY 3713), and Biological Psychology (PSY 3903) or 
equivalent.  

• Current curriculum vita 

• Personal statement 

• Three letters of recommendation 

• Students with a native language other than English must submit evidence of English language 
proficiency. 

• Preferred minimum GRE score of at least 290 (combined Verbal and Quantitative) and a 
minimum of 3.5 in Writing. 

The application process is completely online, and requires applying both to the Jackson College of 
Graduate Studies (JCGS) and to the Master of Arts in Counseling Psychology program. The JCGS 
application can be accessed at the below link: 
 

1. https://www.uco.edu/programs/jcgs/ceps/master-of-arts-in-psychology-counseling.  
 

https://www.uco.edu/programs/jcgs/ceps/master-of-arts-in-psychology-counseling
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In addition to filling out the application for JCGS, the following materials will need to be submitted to 
the Psychology Department administrative assistant, located in Old North 109. 
 

1. Personal statement, outlining your background and professional objectives. 

2. Curriculum vita. 

3. Official transcript from each college or university where coursework was completed. 

4. Three letters of recommendation. 

5. GRE Scores (General scores for Verbal, Quantitative, and Analytical Writing). The exam must have 
been taken within the past 5 years. 

After the deadline for application, the administrative assistant will take all application packets to the 
Assistant Director of CEPS Graduate Enrollment to process and share with the faculty. 
 
PLEASE NOTE: If you do not meet one or more of the above criteria, please consult our Alternative 
Admission Criteria under Program Admission Policies and Procedures. 
 
Alternative Admissions Criteria 

Applicants MAY be admitted under alternative criteria provided there is evidence that the regular 
criteria do not adequately reflect the student's potential to succeed in the program. The faculty will 
review and make decisions on such applications on a case-by-case basis. 
 
The faculty reserves the right to require those who are admitted under the alternative criteria to take 
some background core courses in psychology before or during the first year of their training in the areas 
of general psychology, theories of personality, tests and measurement, abnormal psychology, 
experimental psychology, and introductory statistics. This decision will be made by the admissions 
committee and the student’s assigned advisor, and communicated to the student before he/she accepts 
admission to the program. 
 
Transportation Consideration 

Due to the fact that most practicum sites of the program are off campus, students admitted to the 
program are responsible for transportation to and from training sites as well as the UCO campus. 
 
Background Screening 

To matriculate and enroll as a student in good standing in the UCO Department of Psychology’s 
Counseling Psychology program and to be placed in clinical practice sites (e.g., practicum), students in 
the program must complete and satisfactorily clear a criminal background check. Initial screening will 
take place after admission but prior to first enrollment. Refusal to undergo the background check will 
result in denial of enrollment or, in the case of students already in the program, denial of clinical site 
placement. The full details of this policy appear later in this handbook in the section on student 
background check policy. 
 

http://epsy.ku.edu/academics/counseling-psychology/doctorate/graduate-admission
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Deadline for Application 

All materials should be submitted by January 15 for potential admission the following fall. 
 

Additional Requirements for Students whose First Language is not English 

Students’ oral expression and communication skills play an important role in their success in counseling 
psychology training programs. Therefore, the counseling psychology programs require that all non-
native English-speaking applicants (international or domestic applicants) demonstrate their English 
proficiency by following the guidelines listed below before their applications are reviewed by the 
admissions committee. 
 
All students for whom English is a second language must present evidence of proficiency in the English 
language as required by the Oklahoma State Regents for Higher Education (OSRHE). The following are 
acceptable ways for potential graduate  students to present such evidence of English proficiency: 
1. Test of English as a Foreign Language (TOEFL) 

a. Score of 550 or higher on the paper exam 
b. Score of 213 or higher on the computer exam 
c. Score of 79 or higher on the internet exam 

2. International English Language Testing System (IELTS) score of 6.5. 
3. Oklahoma State Regents for Higher Education (OSRHE) Approved English Language School.  

2. Students in limited categories may present evidence of completion of a minimum 12-week 
course of study at an OSRHE-approved English language school, with at least two-thirds of the 
12 weeks of instruction at an advanced level. The categories include those who score as follows 
on the TOEFL exam:  

a) Score between 500 - 549 on the paper exam 
b) Score between 173 - 212 on the computer exam 
c) Score between 61 - 78 on the internet exam 
d) Score of 6.0 on International English  
e) Language Testing System (IELTS) 

 
4. Complete a baccalaureate or graduate degree from an appropriately accredited college or university 

where English is the primary teaching language in a country where English is a primary language and 
that is recognized by professional organizations in the U.S. involved in admissions and international 
education.   

5. Attend an appropriately regionally-accredited US college or university for a minimum of three full-
time semesters of satisfactory graduate work. 

 
MA Admissions Review and Selection Process 

Applicants will be evaluated using the following criteria: 
 

• Academic merit and potential 

• Personal and interpersonal characteristics 
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• Contribution and commitment to diversity and multiculturalism 

• Professional identity, goals, and interests 

The Admissions Committee will consist of two or more faculty members and one or more student 
members. The student members will NOT review application materials. 
 
Using the aforementioned criteria, the Admissions Committee will select approximately twenty 
candidates to be interviewed by the faculty and current students. There will be both group and individual 
interviews. For applicants who may experience difficulty traveling to campus, there will be an option to 
participate virtually. 
 
All faculty members and current students will have opportunities to do interviews. For applicants who 
choose a campus interview, both group and individual interview activities will be conducted by faculty 
and current students on Interview Day, which is usually a Friday in early February. 
 
Admissions decisions will be made by the faculty as a whole shortly after Interview Day. A list of 
candidates to be offered admission and a list of rank-ordered alternates will be decided and candidates 
and alternates will be notified by the Program Coordinator  
 
Candidates for the Master's program will be notified of the admission decision no later than April 1. 
 
Candidates who are offered admission are required to “accept” or “decline” the offer no later than April 
15th. A reply earlier than April 15th is strongly encouraged, as applicants on the alternate list need to be 
informed of their status. 
 
If a candidate on the alternate list receives an admission offer near April 15th, they have 7 days to act on 
the offer. If the offer is made on or after April 15th, the candidate has 3 days to make a decision. 
 
Note: The counseling psychology faculty abides by University of Central Oklahoma policies and does not 
discriminate against anyone on the basis of race, color, religion, sex, sexual orientation, gender identity 
or expression, national origin, age, ancestry, disability, or status as a veteran. We particularly encourage 
those from underrepresented groups/classes to apply. 
 
Program Orientation 

Admitted first year students are required to attend a day long orientation to the program in the summer 
before they begin taking courses. This orientation will include an introduction to the handbook and 
course sequence; signing required forms (program of study, ethics & policy verification form, 
confidentiality agreement); meeting students in the second- and third-year cohorts; touring the UCO 
Psychology Clinic and becoming introduced to clinic procedures; meeting faculty; and a chance to 
socialize with current students, alumni, and other stakeholders. 
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STUDENT BACKGROUND CHECK POLICY 

Purpose and Applicability 

Increasingly, schools, counseling centers, clinics, hospitals, and other health care agencies are requiring 
that students submit to criminal background checks prior to their acceptance into practicum, internship, 
and other field experience placements. In response to the placement policies of these settings on which 
the Counseling Psychology programs depend for training support, and having a commitment to assure 
sites and their clients as much as possible that the students we place with them are of good character 
as well as clinically competent, the faculty of the Counseling Psychology program has adopted a criminal 
background check policy applicable to its students. 
 
Policy 

To matriculate and enroll as a student in good standing in the UCO Department of Psychology’s 
Counseling Psychology program and to be placed in clinical practice sites (e.g., practicum, internship, 
field experience), students in the program must complete and satisfactorily clear a criminal background 
check with SmartTrak (https://www.smart-trak.com/uco/). Refusal to undergo the background check 
will result in denial of enrollment or, in the case of students already in the program, denial of clinical site 
placement. 
 
By July 1st, you need to complete a background check (as instructed below) if you have accepted an 
offer of admission. You will be contacted only if there is an issue which requires follow-up. The program 
will then review the background check to determine if the background check passes program standards. 
If no disqualifying offenses are identified, the student will be fully admitted into the program. 
 
As a part of the background check, students are required to disclose any prior criminal record. Failure 
to do so could be considered falsification of the application and could result in dismissal from the 
program. 
 
During your tenure in the program, you may be required to re-complete the background check if 
deemed appropriate by the program faculty. The student will be contacted if there is an issue that needs 
to be addressed. 
 
Any student convicted of misdemeanor or felony charges, subsequent to the criminal background check, 
must disclose that information within 10 calendar days to the program coordinator. Failure to disclose, 
or falsification of conviction information, could result in dismissal from the program and university. 
 
Scope 

The background check will be conducted by SmartTrak and may include but is not limited to the 
following: 
 

• Social Security Number trace (serves as an address verification tool) 

https://www.smart-trak.com/uco/
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• Criminal search for felonies/misdemeanors and federal records in all jurisdictions reported 
on the Social Security Number trace for the past seven years 

• Multi-State Sex Offender Registry (search of all 50 state registries and the District of 
Columbia) 

Standards 

The following offenses, if located on the background check, may preclude enrollment in the program. 
These offenses may include but are not limited to: 
 

• Felony offenses 
• Sexual assault, rape, indecent exposure, lewd and lascivious behavior, unlawful voluntary 

sexual relations, promoting sexual performance by a minor, aggravated sexual battery, 
sexual exploitation of a child, habitually promoting prostitution, enticement of a child, 
criminal sodomy, indecent liberties with a child, incest, child molestation 

• Any charge relating to illegal drugs 
• Assault or battery 
• Murder or manslaughter 
• Contributing to a child's misconduct or deprivation, furnishing alcoholic beverages to a 

minor for illicit purpose 
• Robbery 
• Theft 
• Forgery 
• Insurance fraud 
• Kidnapping 
• Poisoning or attempted poisoning 
• Assisting suicide 
• Arson 
• Failure to report acts of abuse or neglect 
• Mistreatment of a dependent adult 
• Child abuse or neglect, abandonment of a child 
• Registered sex offender 

 
Any conviction of attempt or conspiracy to commit any of the above crimes could also be considered a 
disqualifying criminal offense. 
 
Procedures 

The student must undergo the background check provided by SmartTrak. No other background check 
will be accepted due to the variance in quality and type of background checks conducted. 
 
The student will go to https://www.smart-trak.com/uco/ to complete this process. The completed 
background check report will be released to the director of the program, to clinical placement sites if 
requested and authorized by the student, and also to the student if the student requests a copy upon 
initiation of the background check. The background check results will not go into the student's file, but 
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will be kept by the program coordinator in their office in a secure folder. 
 
The Program Coordinator will review the background check to determine if it passes program standards. 
If no disqualifying offenses are identified, the student will be permitted to matriculate in the program. 
 
If the background check has any type of flag, a designated faculty committee will review it to determine 
if the flag contains disqualifying convictions. If the background check is found to contain any convictions 
not passing the program’s standards, the committee will then take the following into consideration: 
 

• Nature, circumstances and frequency of any offense(s) 
• Length of time since offense(s) 
• Documented rehabilitation 
• Accuracy of the information provided by the applicant in application materials 

 
After these factors have been considered, if the committee considers the student a risk to clients/clients 
or public safety, the student will then be notified in writing that their admission to the program has been 
canceled or that they are being dismissed from the program. The student will be provided with the name 
and contact information for SmartTrak and will contact this organization directly with any disputes to 
the information provided. SmartTrak will then respond to the student’s inquiry within 20 days and 
provide the Counseling Psychology program with an updated report if applicable. 
 
Within 10 days of receipt of the letter informing the student of their dismissal from the program, the 
student has the right to meet with the Department Chair (or designee) and provide a rebuttal in writing 
as to why they should be allowed into (or to remain in) the program. 
 
The Department Chair will then forward the appeal and provide the background check and appeal letter 
to a designated committee of faculty for review. This committee will make the final decision and will 
notify the student in writing of their decision. 
 
Students passing the background check standards for the program will be advised that any crimes must 
be reported to any licensing or registry boards and future employers. These licensing or registry boards 
and any future employers will have their own standards and they may not allow certain convictions. 
Students will be further informed that neither the University of Central Oklahoma nor its Counseling 
Psychology program are liable for denial for any professional license or certification by any licensing or 
registry board. It is the student’s responsibility to determine whether or not any information in their 
background check will prevent them from certification or licensing upon completion of the program. 
The criminal check and standards apply solely to the University of Central Oklahoma Counseling 
Psychology program and thus, even if the student passes program standards, they may not be eligible 
for licensing, certification, or jobs with certain employers based on their criminal history. 
 
Confidentiality 

The Counseling Psychology program will not share any of the information contained in the background 
check with any other entity besides the clinical field placement setting, and only then if it is a 
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requirement for placement and the student consents to the disclosure. The results of the background 
check will only be reviewed by limited school officials and clinical facility personnel. All completed 
background checks are maintained on SmartTrak’s secure management system. The student has a right 
at any time to request a copy of their background check directly from SmartTrak. 
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PROGRAM COMMUNICATIONS 
 

EMAIL IS THE OFFICIAL MEANS OF COMMUNICATION FOR UCO AND THE PSYCHOLOGY DEPARTMENT 
 
The University routinely uses email for both formal and informal communication, including emergency 
messages, with faculty, staff and students. Faculty, staff, and students are required to register an email 
account or utilize a University-provided account during their enrollment or employment at the 
University. These addresses are used for University business and official University communications. All 
faculty and students, and all staff who have access to email, are expected to check their email regularly 
for University communications. Official University communications include, but are not limited to, 
enrollment information, grade reports, financial statements and other financial information, library 
overdue notices, and policy announcements. 
 
UCO encourages students to maintain separate email accounts and addresses with an Internet Service 
Provider for personal communication, but students may use the UCO account for incidental personal 
communication as long as it does not interfere with UCO operations or generate incremental identifiable 
costs. At their discretion, students may also routinely forward email from the UCO account to a personal 
account. 
 
While the University policy states that students should check their email "regularly", the counseling 
psychology program policy is that students are responsible for email that has been sent to them within 
two business days (48 hours) of the date sent. 
 

Professional Conduct as it Relates to Social Media and Electronics 

The Counseling Psychology faculty would like to reiterate the importance of professional conduct as it 
relates to social media and electronics in the classroom and within a student-in-training’s professional 
life in general. Course instructors may allow you to bring your laptop, tablet, phone, etc. to class for note 
taking or referring to online readings. However, web surfing, texting, Facebooking, messaging, etc. 
during class is not appropriate professional behavior. Due to the potential of class discussion including 
personal health information on clients, you must ask permission from the instructor before engaging in 
any recordings of class. In addition, there will be zero tolerance for any form of disrespect such as 
cyberbullying, unprofessional comments, or taking photos without a classmate’s consent, and such 
actions may result in a change in your status in the program. Informal social conversations via text in 
class are not appropriate and are disrespectful to your classmates and your instructor. If you have a 
personal emergency or personal concern which requires you to have your phone out during class, please 
let the course instructor know in a general way what is going on, and if you need to step out of class to 
take a call or return a text. We strive to create an inclusive, supportive, and safe professional learning 
environment for all students within our program and our courses. 
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ADVISING & FACULTY 
 
Upon admission into the Counseling Psychology programs, all students are to be advised regarding 
curricular plans during the student's graduate career by the Program Coordinator. This includes 
following an assigned plan of study and remediating any encountered difficulties, academically or 
clinically. 
 
Counseling Faculty 

The following professors comprise the core counseling faculty. Graduate students will take courses with 
other professors in the department as well. 
 
Name   Email    Office   Office phone 
 
Dr. Rob Doan 

• Contact:   rdoan@uco.edu  Old North 102b 405-974-5457 
• BS, Oklahoma State University, 1965; MS, Washington State University, 1966; MEd, University of 

Central Oklahoma, 1982; PhD, University of Oklahoma, 1986. Licensed counseling psychologist 
(OK HSP #523) 

 
Dr. Janelle Grellner 

• Contact:   jgrellner@uco.edu  Old North 113b 405-974-5466 
• BS, University of Central Oklahoma, 1981; MA, University of Central Oklahoma, 1991; PhD, 

University of Oklahoma, 2001. Licensed counseling psychologist (OK HSP #1015). 
 
Dr. Caleb W. Lack 

• Contact:  clack@uco.edu  Old North 107   405-974-5456 
• BA, Oklahoma State University, 2001; MS, Oklahoma State University, 2003; PhD, Oklahoma 

State University, 2006. Licensed clinical psychologist (OK HSP #1143, APIT #6642) 
 
Dr. Lorry Youll 

• Contact:  lyoull@uco.edu  Old North 114b 405-974-5676 
• BA, Missouri Southern State College, 1984; MA, University of Central Oklahoma, 1988; PhD, 

University of Oklahoma, 1994. Licensed counseling psychologist (OK HSP #786) 
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ENROLLMENT 
 
Due to the structured nature of the program, all cohort members enroll in the same courses each 
semester. The normal full-time enrollment for a graduate student is nine credit hours per fall and spring 
semester or six hours per summer semester for years 1 and 2, and six hours per fall and spring semester 
for year 3.  
 
While very structured, each semester it is the student's responsibility to confer with the Program 
Coordiantor to plan the next semester's schedule, especially if problems are encountered in currently 
enrolled courses. All active students are notified by the University as the enrollment period approaches. 
The University enrollment process is completed entirely online. For some classes, the student must 
obtain special permission to enroll for the class. This may be obtained through the Program Coordinator 
and with the assistance of departmental office staff. Subsequent changes in enrollment are handled 
online through add/drop procedures, or with the use of paper forms after the first few weeks of the 
semester. 
 
A copy of all significant records pertaining to each student's progress is kept in the student's academic 
file, which is located in the Program Coordinator’s office. 
 
The enrollment of those with foreign student (F-1) visas must conform to the minimum established by 
the regulations of the US Citizenship and Immigration Services. International students must conform to 
the residence requirements of the Jackson College of Graduate Studies. Further information for 
international students can be found at the UCO Office of Global Affairs (https://www.uco.edu/student-
resources/oga/).  
 
Enrollment Status 

During a student’s time in the program, the status of their enrollment will be one of the following: 
 

• Enrolled 
• On Leave (officially recognized after petitioning the faculty) 
• Discontinued (were once enrolled, but have not been for one or more semesters). 
• Dismissed (officially acted upon by the faculty) 

 
Add/Drop and Course Withdrawal 

Students need to attend to the deadlines for adding or dropping a course, as the deadlines come prior 
to the last day of the semester. Please visit the website of the University Enrollment Services for 
important dates, procedures, and forms for enrollment and adding and dropping courses: 
https://www.uco.edu/admissions-aid/enrollment-services/  
 

  

https://www.uco.edu/student-resources/oga/
https://www.uco.edu/student-resources/oga/
https://www.uco.edu/admissions-aid/enrollment-services/
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FINANCIAL SUPPORT 
 
Financial support for students derives from several sources – only some of which are within the control 
of the program. The Psychology Department has a limited number of assistantships for its students, and 
these positions are competitively applied for by students across the various programs within the 
department. Interested students are encouraged to ask the Program Coordinator and Clinic Director 
about open positions that may be available.  
 
There are also scholarships available from the College of Education and Professionals Studies and the 
Department of Psychology. These can be accessed via the Scholarship Portal 
(https://www.uco.edu/ceps/student-resources/scholarships/) and are usually due in early February. 
 
 

  

https://www.uco.edu/ceps/student-resources/scholarships/
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STUDENT FORMS AND RECORDS 
 
This section contains information about policies and records. The policies and forms themselves can be 
found at these sites: 
 
Graduate catalog:   https://www.uco.edu/graduate/graduate-catalog/  
Graduate forms:   https://www.uco.edu/graduate/faculty-and-staff/graduate-forms 
Apply for graduation:  https://www.uco.edu/graduate/current-students/graduation  
 
Keeping Track of Important Information 

You should make sure that you keep personal copies of all correspondence and documents (e.g., 
petitions, waivers, practicum logs/summaries, course syllabi) issued during your training at UCO. 
Although the Graduate Office and the department keep student files updated, it is often easier to refer 
to your own files for certain information. You may look at your program file, but you may not check it 
out. The Program Coordinator can assist you in reviewing your file in the department. Your Graduate 
Studies file is retained by the Jackson College of Graduate Studies in NUC 404. You may visit the Graduate 
Office to review that file. 
 
Student Program Record Policy 

The program documents and maintains records of each student's education and training experiences 
and annual evaluation results. Our current student records are stored in locked file cabinets located in 
the Program Coordinator’s office. Current students can access and review their current files via 
appointment.   
 

Materials Kept in Your Student Program File 

Students are allowed to have access to the materials in their file, but the department is not required to 
(and does not) allow students to make copies of materials in their file or to alter materials in their file. 
You do, however, have the right to submit a statement of dissent if you do not agree with any materials 
or evaluations in your file.  
 
• Application/Admissions Materials 

o Graduate School Application 
o Counseling Program Application 
o GRE Scores 
o Transcripts 
o Department Acceptance Letter 
o Graduate School Acceptance Letter 
o Letters of recommendation 

• Practicum Materials 
o Practicum Evaluation Forms 
o Practicum Hour Forms (signed by the site supervisor) 

https://www.uco.edu/graduate/graduate-catalog/
https://www.uco.edu/graduate/faculty-and-staff/graduate-forms
https://www.uco.edu/graduate/current-students/graduation
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• Progress To Degree Forms 
o Program of study (with all signatures) 
o Change in Degree/Change in Plan 

• Annual Review Materials 
o Student Annual Evaluation for each year in the program 
o Annual Evaluation Letter for each year in the program 

• Miscellaneous Materials 
o Signed “Ethics & Policy Verification Form” 
o Signed “UCO Psychology Clinic Confidentiality Agreement Form” 
o Yearly verification of liability insurance 

• Remediation Plans and Implementation documentation, if applicable. 
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UNIVERSITY OF CENTRAL OKLAHOMA GRADING SYSTEM 
 
The courses in the program are graded A, B, C, D, F. For full information, see the UCO Graduate Catalog, 
located online at https://www.uco.edu/graduate/graduate-catalog/ . 
 
Grades of “Incomplete” 

Incomplete grades are given at the instructor’s discretion to indicate that additional work is necessary 
to complete a course.  It is not a substitute for an “F” grade and no student may be failing a course at 
the time an “I” grade is awarded. To receive an “I” grade, the student should have satisfactorily 
completed a substantial portion of the required course work for the semester. Students have one year 
to resolve incomplete grades.  In extenuating circumstances, the instructor may grant exceptions. “I” 
grades not changed by the instructor to a letter grade, within one year, will remain as a permanent “I” 
and not contribute to the student’s GPA. “F” grades cannot be changed to “I” grades. 
 
Grade Appeals 

In cases where graduate students wish to appeal a final grade, they must follow the Academic Appeal 
Policy located online under the UCO Academic Affairs Website at: https://www.uco.edu/academic-
affairs/academics/academic-grade-appeals . 
 
Repeating Courses 

Students may repeat up to three graduate courses in which they earned grades of “B” or lower. A 
graduate course may be repeated a maximum of one time (excluding withdrawals) unless the student’s 
program specifically designates it as a repeatable course. When a course is repeated, regardless of the 
grade earned, the original and subsequent grade(s) is/are included on the permanent record. The credit 
for the course, however, is counted only once toward satisfying graduation credit requirements. The 
grade which will be used to clear students for graduate requirements is the highest grade given for 
course credit. Courses which are no longer offered cannot be repeated. Cross-listed courses appearing 
under more than one course prefix are considered the same course for repeat counting. JCGS requires 
a cumulative grade-point average of 3.00 for “B,” or better in all graduate work. 

 

  

https://www.uco.edu/graduate/graduate-catalog/
https://www.uco.edu/academic-affairs/academics/academic-grade-appeals
https://www.uco.edu/academic-affairs/academics/academic-grade-appeals
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PRACTICUM GUIDELINES AND INFORMATION 
 
Practicum is a crucial component of the curriculum, and successful completion of practicum is a 
prerequisite to receiving your degree. In addition to satisfactory performance in practicum courses, 
students have several responsibilities related to applying for practicum, selecting sites, documenting 
practicum activities, receiving supervision, and evaluating the practicum experience. Questions about 
practicum should be directed to the Practicum Coordinator. 
 
A note about transportation while in the program: Due to the fact that most practicum sites of the 
program are off campus, students admitted to the program are responsible for transportation to and 
from training sites. 
 
Practicum Application  

There is a mandatory practicum application in the spring of the second year of the program. All 
practicum experience happens in the fall and spring semesters of the third or final year of the program. 
Towards the end of January, the Practicum Coordinator will meet with all students as a group to discuss 
practicum placement procedures. Attendance at the orientation may be a requirement of a class, but 
may meet outside of class time. Addressed in this orientation are the application procedure, student 
responsibilities with respect to accruing degree-related practicum hours, issues of preparing a 
vita/resume, interview preparation, professionalism, and preparation to be a professional. 
 
Practicum Course Prerequisites 

Courses that must be completed prior to start of practicum, with a grade of B or better: 
 

5823 ABA I: Foundations in Behavioral Analysis 
5473 Individual Counseling 
5833 ABA II: Application of Techniques in Applied Behavior Analysis 
5233 Psychopathology 
5153 Cognitive Assessment 
5263 Legal & Ethical Aspects of Counseling 
5253 Personality & Pathology Assessment 
5483 Group Counseling 
5683 Advanced Counseling 
5493 Competency Based Counseling 
5533 Couples & Family Counseling 
5523 Child & Adolescent Counseling 
5033 Culture & Gender Diversity 

 
Courses that must be completed prior to start of practicum, with a grade of C or better (no more than 
two C grades may count towards graduation): 

 
5193 Experimental Design 
5143 Advanced Developmental Psychology 
5563 Advanced Social Psychology 
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Any student who has not had the courses above must be given a special dispensation from the Program 
Coordinator to proceed on practicum. 
 
Courses to be completed during the External Practicum, with a grade of C or better (no more than two 
C grades may count towards graduation): 

 
5783 Behavioral Neuroscience 
5333 Psychopharmacology 

 
Minimum Contact Hours 

Our program follows MPCAC accreditation standards for “supervised applied experience.” MPCAC’s 
2017 standards require programs to include significant supervised experiences, with a minimum of 600 
hours across at least two semesters. At least 40 percent of the supervised experiences should be direct 
contact hours. Supervisors must be appropriately credentialed (commensurate with program goals and 
relevant state requirements). 
 
Our program has students engage in a two semester, 600-hour minimum external practicum during their 
third and/or final year in the program, in the fall and spring semesters. Students are expected to 
accumulate a minimum of 240 direct face-to-face/clinical hours over the course of the 2-semester 
practicum (at least 40% of total hours). Direct client contact can include individual, group, couples, and 
family therapy. In addition to actual therapy sessions, direct client contact can also include intake 
interviews, educational and psychological testing (conducted on a one-on-one basis), the taking of 
psychosocial histories, and anything where there is an interface between the client and the therapist, 
or collateral contact with the client’s family. Co-therapy or evaluation hours are considered direct hours, 
as long as the student contributes anything to the session, and such sessions are often some of the best 
hours of training possible. Students are reminded to have a discussion with their site supervisor about 
needing to at least contribute in order for these hours to count as direct contact. 
 
Documentation of Practicum Hours 

It is the student's responsibility to record the hours devoted to the various activities in practicum, on 
the forms provided by the Practicum Coordinator. This includes weekly documentation signed by the 
site supervisor as well as an electronic log of all hours turned in at the conclusion of the practicum 
experience. These will be kept as part of the student’s program file, both during and then after 
practicum. 
 
Liability Insurance 

Given the regularity of contacts with clients in practicum and other skills-based courses, master’s 
students need to carry liability insurance the entire time they are in the program. Students must have 
proof of insurance by September 1 each year, submitted to the Program Coordinator to keep in their 
program file. Student professional liability insurance is available at a nominal cost through the American 
Counseling Association (ACA) for graduate students who are members 
(https://www.counseling.org/membership/aca-and-you/students) or HPSO is another affordable option 

https://www.counseling.org/membership/aca-and-you/students
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for non-members (https://www.hpso.com/individuals/professional-liability/student-malpractice-
insurance-coverage-description).  
 
Evaluation 

While evaluation of counseling skills is generally based on specific, but developmentally appropriate, 
competency goals set by the student, the site supervisor, and the faculty instructor, general guidelines 
are provided by the evaluation forms used in practicum. While evaluation should be ongoing and 
formative during the course of a semester, formal summative evaluation takes place two times during 
the practicum year. One evaluation will happen at the end of Practicum I in the fall semester, with 
another one in the spring at the end of Practicum II. These evaluations, which provide the practicum 
instructor with written evaluation on forms provided by the department, are provided to all practicum 
students electronically, to share with their supervisors. A copy of the form is placed in the student’s file. 
The practicum instructor then assigns a grade based largely on the evaluation. 

 
Practicum Sites and Application Procedures 

Master’s students in counseling psychology begin their practicum training with PSY 5900: Counseling 
Practicum I —typically in the fall of their third year. In the spring of the third academic year, students 
will enroll in a semester of PSY 5900: Counseling Practicum II. 
 
Students planning to take practicum must apply for sites in the semester preceding their practicum 
enrollment (typically spring of their second year) according to the following procedure: 
 
1. Students planning to take practicum or field experience must attend a mandatory practicum 

planning meeting in late January with the Practicum Coordinator. 
 

2. Following the meeting, students will complete and turn in the application for practicum, 
including a copy of a curriculum vitae and graduate transcripts (unofficial).  
 

3. Once the completed application has been submitted, it will be reviewed by the counseling faculty 
for approval. Only after a student has been approved and met with the practicum coordinator 
may they contact potential sites.  
 

4. Students are required to schedule a minimum of three practicum interviews (see Appendix L for 
typical questions students may be asked).  

 
5. The Practicum Coordinator does not assign students to practicum sites. The sites make their own 

decisions and offer a placement to the student. Students make their final site selection in 
consultation with the Practicum Coordinator. Students may not sign a contract until the site has 
been approved by the Practicum Coordinator.  
 

6. Upon acceptance to a practicum site, students will sign a Practicum Contract specific to UCO, and 
any other documentation as required by their placement site. 

https://www.hpso.com/individuals/professional-liability/student-malpractice-insurance-coverage-description
https://www.hpso.com/individuals/professional-liability/student-malpractice-insurance-coverage-description
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7. Practicums will begin the first day of the fall semester. If trainings are offered by the site prior to 

that date, they can be attended, but seeing clients will only take place upon start of the fall 
semester. 

 
Expectations of External Practicum Sites 

Efforts are made to develop practicum sites at agencies where students will receive experience and 
training commensurate with the philosophies of the Counseling Psychology training program. 
Counselors and psychologists are employed in a wide variety of work settings, and the counseling 
psychology faculty attempts to provide students with a range of pre-professional opportunities. 
 
External practicum sites are developed for their ability to reflect typical counseling psychology activities, 
as well as the following: 

1. The site will provide appropriate office and support facilities for practicum students. 

2. The site will provide appropriate orientation to acquaint practicum students with policies, 
forms, records, intake procedures, release of information, testing procedures, and 
confidentiality procedures. 

3. The site supervisor will complete the Student Evaluation Form, minimally at the end of the first 
semester and the end of the second semester. Forms will be supplied by the Practicum 
Coordinator and will be used by the course instructor to help determine the student's course 
grade. 

4. The site supervisor will maintain contact with the Practicum Coordinator and the program 
director should questions arise about the student or practicum process. 

5. The student must spend an equivalent of 19 hours per week on site with an average of 7-8 
direct contact hours per week. 

6. The student must obtain a minimum of 240 direct client contact hours over the course of 2 
consecutive semesters (approximately 120 hours per semester). 

7. Direct hours include: Individual, group, couples, and family therapy, intake interviews, 
educational and psychological testing, and other approved interactions (see Practicum Hours 
Tracking Sheet – Appendix S - for examples). 

8. Other experiences such as staffing, consultations, workshops, groups, and organizational 
aspects, are all encouraged and count towards total hours, but should not be engaged in to the 
exclusion of one-to-one counseling. 

9. Students are to receive a minimum of one hour of weekly individual supervision (provided by an 
on-site supervisor) which may consist of the supervisor's review of case notes and audio or 
video- recorded sessions, or live supervision of therapy sessions. It is encouraged that there is at 
least one direct observation of a therapy session by the onsite supervisor per semester. 

10. On-site supervisors are required to be appropriately credentialed mental-health professionals in 
their field, preferably a licensed professional counselor or a psychologist. On occasion, this 
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supervisor could be another mental health professional (e.g., LCSW, LMFT, psychiatrist) but that 
will require approval of the Practicum Coordinator.  

11. Weekly onsite supervision should be one-on-one with the site supervisor and the practicum 
student. Group supervision also may be provided as an adjunct to the individual supervision. 

12. The student is expected to provide personal transportation to and from their practicum site. 

13. Practicum students should limit work with emergency cases. Cases should be screened for 
appropriate assignment. Should an emergency arise, the student should seek immediate 
consultation. Students should know how to seek immediate consultation from their site.  

14. Practicums are unpaid experiences. They should not be conducted at a facility or location where 
the graduate student has a pre-existing work relationship.  

15. Counseling Practicum students MAY begin the orientation process during the summer before 
their first practicum enrollment in PSY 5900, but they are not allowed to see any clients until the 
first day of the fall semester. 

16. In the event that problems or conflicts arise after the student has been placed which would 
jeopardize successful completion of the practicum at the site (e.g., not enough clients, concerns 
about the student’s performance, etc.), the site supervisor and/or the student should notify the 
practicum instructor immediately, who will confer with the program faculty and the Practicum 
Coordinator to discuss solutions.  

 
Required Functions Outside of Class Time 

Students should anticipate that there will occasionally be program-related activities that will require 
them to attend functions outside of class time. Examples include practicum application, orientation, 
preparing for and seeing clients in the UCO Psychology Clinic, and interview preparation. In addition, 
some practicum sites require students to be present at their site over Thanksgiving, Winter, and/or 
Spring breaks. 
 
Supervision and Consultation of Practicum Students 

Students are to receive 1 hour of weekly supervision (provided by the on-site supervisor) plus one hour 
of weekly on-campus consultation and skill-building by the practicum coordinator via course meetings. 
 
Policy on Dismissal from Counseling Practicum 

Students’ performance on their practicum is an important area of student evaluation. If, upon the 
recommendation of the student's onsite supervisor and a performance review by the program faculty, 
a student is dismissed from a practicum, that student may be dismissed from the program for failure to 
meet the program's expectations for the quantity or quality of clinical work or supervision during 
counseling practicum (See Student Evaluation and Retention Policy in this handbook for more 
information). 
 
When problems of an interpersonal, organizational and/or attitudinal nature threaten the success of a 
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practicum placement, it is the policy of the Counseling Psychology Program to assess the situation and 
gather other relevant data about the alleged problem or problems. This could include interviewing those 
involved, which could include the student, practicum supervisor or other related officials, and 
representatives of the agency. The practicum instructor and the Practicum Coordinator, acting on behalf 
of the faculty, will make a determination concerning the gravity of the situation and identify 
opportunities for potential rectification or remediation. If a written plan can be developed with clear 
guidelines and objectives to correct identified problems, this will be proposed to the faculty for their 
approval. If a remediation plan fails due to the actions or inaction of a student, a course grade of "F" will 
be assigned to the practicum or field experience, which may lead to dismissal from the program. 
 
When such evaluation results in faculty decision to offer the student a remediation process (see Results 
of Student Evaluation Section on for information on procedures and outcomes of this remediation 
process), the faculty will also discuss if the student will be deemed out of “good standing” status, 
depending on the specific situation. In some cases, the student will be given the opportunity to 
demonstrate their understanding/learning and mend their problematic behavior or achieve satisfactory 
performance in a limited time period before being removed from “good standing” status. In essence, 
the student will be deemed in “good standing” while completing the remediation plan, if and only if the 
faculty is satisfied with the student’s attitude and progress in the remediation process. 
 
Students may be dismissed from the practicum site for the following reasons: 
 

1. Violation of procedures, policies, or ethics of the cooperating practicum agency as judged by the 
agency or the faculty supervisor. This would include such behaviors as violations of 
confidentiality, deliberately and continually disobeying a supervisor, acting in such a way as to 
put clients or agency staff in physical or emotional jeopardy, acting in such a way as to place the 
agency in an ineffective or extremely embarrassing position, or other such deliberate and 
continual acts, misconduct, or infractions of rules. 

 
2. Acting in an unprofessional manner. Students may be dismissed for engaging in unprofessional 

behavior, as judged by the site supervisor or faculty instructor, that severely diminishes the 
effectiveness of the agency; places clients, staff, or innocent bystanders in physical and/or 
emotional jeopardy; tends to represent self as having more authority, control, power, 
credentials, or ability than that of an agency practicum student; or any other unprofessional 
behavior that seriously calls into question an individual student’s ability to handle the demands 
of the practicum. 

 
3. Gross incompetence or negligence. As judged by the site supervisor or faculty instructor, so as to 

endanger the physical and/or psychological health of clients, staff, or others, having the effect of 
creating unnecessary risks and dangers for clients, staff, or the general public. 

 
Dismissal for cause (i.e., due to serious ethical or criminal behavior) is often clear-cut and other Student 
Conduct policies of the University usually come into play. The due process procedures of these policies 
are followed in such instances. See Policies Governing Due Process elsewhere in this document for more 
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information. 
 
Neither the Practicum Coordinator nor any member of the counseling psychology faculty has any 
responsibility to secure a new practicum site for a student who has been dismissed under these 
circumstances. 
 
Other Circumstances Necessitating Removal from a Practicum Site 
 

1. It can happen that a personality conflict or other understandable set of circumstances can result 
in a situation where the student is unable to meet the expectations of the site supervisor or 
agency. Ultimately, if a site supervisor is unable or unwilling to work with a student, the practicum 
placement will be terminated. Assigning fault in such situations can be challenging; often all 
parties have some culpability. The student's demonstrated integrity and efforts to make the 
placement work are relevant for what may happen next. It may be appropriate to allow the 
student to start anew in a different placement. This "clean slate" allows the student to start over 
and earn a grade commensurate with his or her effort in the new placement. The Practicum 
Coordinator will attempt to secure a new practicum site for a student who has been removed 
from a site under these circumstances. 

 
2. Students may be removed from a practicum site by request of the site supervisor or practicum 

instructor. An agency may request removal of a practicum student for situational reasons peculiar 
to that agency (e.g., inability to provide proper supervision). Students should be aware that the 
faculty instructor may withdraw a student at any time from a practicum if it is felt that the student 
either is being psychosocially and/or physically damaged by the experience or is being inadequately 
supervised. The Practicum Coordinator will attempt to secure a new practicum site for a student 
who has been removed from a site under these circumstances. 

 
Social Media Issues for Graduate Students 

Students who use social networking sites (e.g., Facebook, LinkedIn, Instagram, etc.) and other forms of 
electronic communication should be mindful of how their communication may be perceived by clients, 
colleagues, faculty, and other mental health professionals. As such, students should make every effort 
to minimize visual or printed material that may be deemed inappropriate for a professional counselor. 
To this end, students should consider setting all security settings to “private” and should avoid posting 
information/photos and avoid using any language that could jeopardize their professional image. 
Students should consider limiting the amount of personal information posted on these sites and should 
never include clients as part of their social network, since doing so constitutes a boundary violation. 
Additionally, any information that might lead to the identification of a client or represent a violation of 
client confidentiality is a breach of the ethical standards that govern the practice of counselors and 
mental health professionals in training. Engaging in these types of actions could result in dismissal from 
the program. 
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Communication between Counseling Psychology Faculty and Practicum Supervisors 

Master’s training involves collaboration and partnerships with multiple training sites, including 
practicum placements. Communication between training programs and these training partners is of 
critical importance to the overall development of competent new counselors. Therefore, it is the 
position of our training program that regular communication about students’ performance and progress 
must occur between the program faculty and other training partners, and that the content from this 
communication will contribute to regular evaluation of the student’s progress. 
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STATEMENT REGARDING STUDENTS’ EMPLOYMENT AS PROVIDERS OF 
PSYCHOLOGICAL SERVICES 

 
Questions arise occasionally regarding our students’ employment as providers of counseling or 
psychological services and the conditions surrounding their employment. The counseling faculty 
acknowledge and affirm APA's Ethical Principles of Psychologists and Code of Conduct (APA, 2010) and 
the Guidelines for Psychological Practice in Health Care Delivery Systems (APA, 2013) in regard to 
providing counseling and psychological services by graduate students in our program: 
 

1. Graduate students in the program are not to engage in providing unsupervised counseling or 
psychological services for a fee under any circumstances. 

2. Graduate students in the program who wish to engage in the supervised practice of providing 
counseling or psychological services should inform the Program Coordinator of their intent and 
provide documentation of suitable supervisory arrangements prior to engaging in that practice. 

3. Even when engaging in permissible practices or consulting activity, graduate students may not 
use their affiliation with the University of Central Oklahoma, the College of Education and 
Professional Studies, or the department/program as a “professional credential,” either explicitly 
or implicitly, without the written consent of the program faculty. 
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TRANSFORMATIVE LEARNING & THE CENTRAL SIX 
 
At the University of Central Oklahoma, we help students learn by providing them with transformative 
experiences across six core areas. These experiences help them to develop beyond-disciplinary skills and 
expand their perspectives of their relationships with self, others, community and environment. 
Transformative Learning is a holistic process that places students at the center of their own active and 
reflective learning experiences. 
 
These six core areas are: 
 
Discipline Knowledge 

• Discipline Knowledge includes content knowledge that students need in their chosen field of 
study to take charge of their own active learning, reflection and education motivation to ask 
questions, seek feedback and make use of all educational resources available to become scholars 
and professionals in their fields. 

 
Global and Cultural Competencies 

• Global and cultural competencies seek to prepare students to communicate effectively in a 
complex world, to function in multiple and diverse environments and to adapt to the 
continuously changing global society through an attitude of awareness, consciousness and 
respect. 

 
Health and Wellness 

• Health and wellness integrates the physical, spiritual, environmental, emotional, intellectual, 
financial, occupational and social well-being of students to help them live, learn and work 
effectively, living life with vitality and meaning so they may reach their goals as scholars, 
employees in the workplace, citizens in the metropolitan area and beyond. 

 
Leadership 

• Leadership is a personal journey resulting in understanding and skill sets that students need to 
positively and ethically influence and mobilize others. We equip students with knowledge and 
skill to affect individuals, teams, organizations, the metropolitan community and society for the 
greater good. 

 
Research, Creative and Scholarly Activities (RCSA) 

• Research, creative and scholarly activities involve student-centered learning mentored by 
faculty, staff or professionals to create knowledge, peer-reviewed presentations, publications, 
creative projects, exhibitions or performances to be recognized as legitimate scholarly or 
creative contributions to an area of study. 

 
Service Learning and Civic Engagement 

• Service learning and civic engagement engages students in community volunteer and service 
activities using teaching and reflection to nurture civic responsibility, caring and community-
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mindedness in order to promote a commitment to public life, ethical and critical reasoning and 
deliberation, and working for the common good of everyone. 
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STUDENT EVALUATION AND RETENTION 
 
Mental health professionals and counselors are expected to demonstrate competence within and across 
a number of different but interrelated dimensions. Training programs also strive to protect the public 
and the professions. Therefore, faculty, training staff, supervisors, and administrators in such programs 
have a duty and responsibility to evaluate the competence of students and trainees across multiple 
aspects of performance, development, and functioning. 
 
It is important for students to understand and appreciate that academic competence in professional 
psychology programs is defined and evaluated comprehensively. Specifically, in addition to performance 
in coursework and related program requirements, other aspects of professional development and 
functioning (e.g., cognitive, emotional, psychological, interpersonal, technical, and ethical) are also 
evaluated. Such comprehensive evaluation is necessary in order for faculty to appraise the entire range 
of student academic performance, development, and functioning. 
 
The counseling psychology program faculty have a professional and ethical commitment to ensure – as 
much as possible - that the students who complete the program are competent to manage future 
relationships (e.g., client, collegial, professional, public, scholarly, supervisory, teaching) in an effective 
and appropriate manner. Because of this commitment, the faculty strive not to advance, recommend, 
or graduate students with demonstrable problems (e.g., cognitive, emotional, psychological, 
interpersonal, technical, and ethical) that may interfere with professional competence to other 
programs, the profession, employers, or the public at large. 
 
As such, within a developmental framework, students should know that their faculty and supervisors 
will evaluate their competence in areas other than, and in addition to, coursework, seminars, or related 
program requirements. These evaluative areas include, but are not limited to, demonstration of 
sufficient: (a) interpersonal and professional competence (e.g., the ways in which student-trainees 
relate to clients, peers, faculty, allied professionals, the public, and individuals from diverse backgrounds 
or histories), (b) self- awareness, self-reflection, and self-evaluation (e.g., knowledge of the content and 
potential impact of one’s own beliefs and values on clients, peers, faculty, allied professionals, the 
public, and individuals from diverse backgrounds or histories), (c) openness to processes of supervision 
(e.g., the ability and willingness to explore issues that either interfere with the appropriate provision of 
care or impede professional development or functioning), and (d) resolution of issues or problems that 
interfere with professional development or functioning in a satisfactory manner. 
 
This policy is applicable to settings and contexts in which evaluation would appropriately occur (e.g., 
coursework, practicum, supervision), rather than settings and contexts that are unrelated to the formal 
process of education and training (e.g., non-academic, social contexts). However, irrespective of setting 
or context, when a student’s conduct clearly and demonstrably (a) impacts the performance, 
development, or functioning of the student, (b) raises questions of an ethical nature, (c) represents a 
risk to public safety, or (d) damages the representation of counseling psychology to the profession or 
public, appropriate representatives of the program may review such conduct within the context of the 
program’s evaluation processes. 
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Although the purpose of this policy is to inform students that evaluation will occur in these areas, the 
faculty emphasize that the program’s evaluation processes and content: 
 

1. have as their primary goals: facilitating student development; enhancing student self-
awareness, self-reflection, and self-assessment; emphasizing strengths as well as areas for 
improvement; and assisting in the development of remediation plans when necessary; 

2. involve more than one source of information regarding the evaluative area(s) in question (e.g., 
across supervisors and settings); and 

3. include opportunities for remediation—provided that the faculty and supervisors conclude that 
satisfactory remediation is possible for a given student. 

 
Students’ academic and professional performance is evaluated on an on-going and continuous basis, 
through mechanisms including but not limited to coursework evaluation, student annual evaluation, and 
practicum evaluation. Moreover, at any point during the student's matriculation through the program, 
students can be evaluated and contacted if there are any concerns. 
 
Examples of triggers for ad hoc review include: 

1. Unsatisfactory performance in coursework (obtaining lower than B in required courses). 

2. Unsatisfactory performance in counseling practice courses (counseling skills courses, 
practicum). 

3. Academic dishonesty (e.g., cheating or plagiarism). 

4. Unprofessional or unethical conduct (either in clinical or nonclinical settings). 

5. Behaviors that obstruct the training or threaten the welfare of others (e.g. substance abuse or 
violent behavior). 

6. Failure to comply with policies or requirements of the program, department, the school, or 
university (e.g., failure to meet the time limit for degree completion). 

7. Behavior or performance that causes the faculty concerns. 

8. Criminal conviction for misconduct that affects the ability to practice as a counselor or to be 
licensed as such. 

 
Minimal Levels of Acceptable Achievement 

Course grades: Students must receive B or above for all required clinically-related courses toward the 
degree, and a C or better in non-clinically-related courses. When a student receives more than two 
course grades below C, the student may be dismissed from the program. Any course grade below B 
automatically triggers a review of their standing in the program. If the course in question is a clinically-
related course (and thus represents an area for which they must meet minimal acceptable 
achievement), the student will be placed on a remediation plan (see below for details) to allow them to 
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acquire competence in the area. The remediation typically involves re-taking the same course, but 
alternative options may be allowed under some circumstances that faculty deem warrant a remediation 
action other than retaking the course. 
 
Acceptable grades in graduate level courses: Students must maintain an overall GPA of at least 
3.00 and less than that is considered unacceptable performance. For master’s students, a grade of C is 
considered acceptable for an individual course, so long a) as the overall GPA is at 3.00 or above, b) the 
course is a non-clinical course, and c) only for 1 or 2 such courses is a C obtained. A third course grade 
of C will trigger dismissal from the program. 
 
Practicum: In all practicum, students are required to demonstrate the required minimal level of clinical 
competency by obtaining a grade of B or above. 
 
For specific information on dismissal from practicum, see "Unsatisfactory performance in counseling 
practicum" elsewhere in this document for more information. 
 
Annual evaluation: Students must receive an overall rating of “Average” or above. 
 
Comprehensive Annual Evaluation of Graduate Students 

The monitoring of student performance and progress occurs routinely. Students complete an annual 
review after each year in the program. This annual review includes a self-evaluation, an individual 
meeting with the Program Coordinator who also completes ratings based on progress in classes (based 
on overall grades and specific competencies rated by course instructors and/or practicum supervisors), 
and a discussion of each student’s progress during a closed portion of a regularly scheduled faculty 
meeting at the end of the academic year.  
 
Students who extend their programs beyond the norm are monitored by the Program Coordinator and 
each case is addressed individually to best meet the situation of the student. All of these points of 
evaluation are directed towards assessing competency attainment across the seven specific domains 
below.  
 
These competencies were developed to capture the domains expected for success in graduate school 
and entry-level readiness for supervised post-master’s practice leading to licensure in professional 
counseling. These are defined below, with both the corresponding Central Six core areas they are linked 
to and how they will be assessed for the individual students. 

 
Psychological Knowledge competence 

• Definition: Graduates will be able to integrate basic and applied psychological findings from 
areas of social, biological, learning, and developmental research to clinical practice. 

• Central Six areas: Discipline knowledge; Research, creative, & scholarly activities 
• Means of assessment 

o Grades from PSY 5143 (Advanced Developmental Psychology), PSY 5193 (Experimental 
Design), PSY 5563 (Advanced Social Psychology), PSY 5783 (Behavioral Neuroscience), 



 

47 | UCO Counseling Psychology Handbook, updated 01.15.2022 

PSY 5823 (ABA I: Foundations in Behavior Analysis), and PSY 5833 (ABA II: Application of 
Techniques of ABA) will be used for this assessing this competence. Successful 
completion will be indicated by the student receiving a B or above in each course. 

o Evaluation during the student’s practicum experience of their psychological knowledge 
will also be used for assessing this competence. Successful completion will be indicated 
by the student’s final practicum evaluations being at or above a 3.5 on the 5-point scale 
in the “Psychological knowledge” section. 

 
Professional Communication competence:  

• Definition: Graduates will be effective at expressing themselves in both written and oral formats. 
• Central Six areas: Discipline knowledge; Leadership 
• Means of assessment 

o Course instructor evaluations from clinical courses with heavy writing requirements - 
specifically clinical notes in PSY 5493 (Competency Based Counseling) and PSY 5683 
(Advanced Techniques of Counseling), clinical reports in PSY 5153 (Cognitive 
Assessment) and PSY 5253 (Personality & Pathology Assessment) - will be used to 
assess this competence. Successful completion will be indicated by the student 
receiving a B or above on those assignments. 

o Grades from presentation projects in clinical courses, specifically case presentation in 
PSY 5493 (Competency Based Counseling) and workshop presentation in PSY 5523 
(Child and Adolescent Psychology) will also be used to assess this competence. 
Successful completion will be indicated by the student receiving a B or above on those 
assignments. 

o Evaluation during the student’s practicum experience of their language skills will also 
be used for assessing this competence. Successful completion will be indicated by the 
student’s final practicum evaluations being at or above a 3.5 on the 5-point scale in the 
“Professional Communication” section. 

 
Assessment and Evaluation Skills competence:  

• Definition: Graduates will be able to select, administer, and interpret cognitive, personality, and 
psychopathology assessments. 

• Central Six areas: Discipline knowledge; Health and wellness 
• Means of assessment 

o Grades from PSY 5233 (Psychopathology), PSY 5153 (Cognitive Assessment) and PSY 
5253 (Personality & Pathology Assessment) will be used for this assessing this 
competence. Successful completion will be indicated by the student receiving a B or 
above in each course. 

o Evaluation during the student’s practicum experience of their assessment skills will also 
be used for assessing this competence. Successful completion will be indicated by the 
student’s final practicum evaluations being at or above a 3.5 on the 5-point scale in the 
“Assessment and Evaluation Skills” section. 

 
Therapy Skills competence:  
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• Definition: Graduates will be able to effectively engage in evidence-based case formulation, 
treatment planning, and therapeutic intervention for a wide range of clients. 

• Central Six areas: Discipline knowledge; Health and Wellness; Global & cultural competencies 
• Means of assessment 

o Grades from PSY 5473 (Individual Counseling), PSY 5483 (Group Counseling), PSY 5493 
(Competency Based Counseling), PSY 5523 (Child & Adolescent Counseling), PSY 5533 
(Couples and Family Counseling), and PSY 5683 (Advanced Techniques of Counseling) 
will be used for this assessing this competence. Successful completion will be indicated 
by the student receiving a B or above in each course. 

o Evaluation during the student’s practicum experience of their therapeutic skills will also 
be used for assessing this competence. Successful completion will be indicated by the 
student’s final practicum evaluations being at or above a 3.5 on the 5-point scale in the 
“Therapy Skills” section. 

 
Multicultural competence:  

• Definition: Graduates will appreciate cultural and gender diversity in all forms, and integrate 
multicultural competence into their work with individuals, groups, and communities. 

• Central Six areas: Discipline knowledge; Global & cultural competencies  
• Means of assessment 

o Grades from PSY 5033 (Cultural and Gender Diversity) will be used for this assessing 
this competence. Successful completion will be indicated by the student receiving a B 
or above in this course. 

o Evaluation during the student’s practicum experience of their ability to recognize and 
work effectively with diverse clients will also be used for assessing this competence. 
Successful completion will be indicated by the student’s final practicum evaluations 
being at or above a 3.5 on the 5-point scale in the “Multicultural Competence” section. 

 
Ethical and Professional Skills competence:  

• Definition: Graduates will demonstrate an understanding of the ethical and legal standards of 
behavior for mental health practitioners and consistently function in an ethical, professional 
manner. 

• Central Six areas: Discipline knowledge; Leadership; Service learning & civic engagement 
• Means of assessment 

o Grades from PSY 5263 (Legal & Ethical Aspects of Counseling) will be used for this 
assessing this competence. Successful completion will be indicated by the student 
receiving a B or above in this course. 

o Evaluation during the student’s practicum experience of their ethical knowledge and 
professional skills will also be used for assessing this competence. Successful 
completion will be indicated by the student’s final practicum evaluations being at or 
above a 3.5 on the 5-point scale in the “Ethics and professional competence” section. 

 
Students are rated across each of the indicators within the competencies (see First, Second, and Third 
Year Evaluation forms in the Appendices) during the annual review using the ratings of competency 
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attainment on a scale from 1 (Poor) to 5 (Outstanding). The courses that fall within that domain for each 
year are also listed, with grades obtained. In addition, an overall rating of Exceptional, Excellent, Above 
Average, Average, Below Average, Poor, and Very Poor (specified in the evaluation forms) will be 
assigned.  
 
Results of Student Evaluation 

After the annual review, the student will be informed of faculty decisions on their progress via an 
email from the Program Coordinator to their UCO email account (see Appendix J).  
 
Students may receive one of the following six statuses after each faculty evaluation: 
 

1. Satisfactory: Students whose performance is deemed by the faculty as Average or above overall 
will receive a "Satisfactory" rating. 

 
2. Less than Satisfactory: Students who fall into the Below Average, Poor, or Very Poor overall rating 

are deemed by the faculty as not making satisfactory progress in one or more of the evaluation 
areas. Those students will receive an email notifying them of the "Less than Satisfactory" 
evaluation and a suggested course of action from the faculty to address the area(s) of concern. 
The student is responsible for contacting the Program Coordinator within 30 days to develop a 
concrete plan for improvement or a remediation plan, based heavily on faculty input. The 
Program Coordinator will present the plan to the faculty for approval, with a recommendation as 
to the disposition. Failure to submit or comply with a plan for improvement or a remediation 
plan will result in the student being placed on probation or dismissed from the program. 

 
3. Probation: Students will be placed on probation for a maximum of two consecutive semesters 

due to: 
 

• Failure to meet any university requirements for maintaining active standing (e.g., GPA, 
meeting deadlines for completing requirements, etc.). 

• A repeated pattern of Less than Satisfactory evaluation. 
• Failure to achieve acceptable outcomes required by a remediation plan. 
• Failure to pursue or show adequate progress toward the degree after two years from the 

date of the student's admission to the program. 
• Serious unethical or unprofessional behavior at any time during the student’s 

matriculation in the program (depending on the nature of ethical and professional 
violations, the student may be dismissed from program without probation). 

 
When first placed on probation, a student is responsible for contacting the Program Coordinator 
within 30 days to develop a concrete plan for improvement or a remediation plan, based heavily 
on faculty input. The Program Coordinator will present the plan to the faculty for approval, with 
a recommendation as to the disposition. Failure to submit or comply with a plan for 
improvement or a remediation plan will result in the student being dismissed from the program. 
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4. Voluntary Leave of Absence: If a student is experiencing issues outside of their academic program 

that could potentially interfere with their ability to be successful, they can request to take a 
voluntary leave of absence for a pre-determined period of time (no longer than one academic 
year). Potential examples of such situations could be health issues for themselves or a family 
member, pregnancy, or other major life transitions. During this time, the student should keep in 
contact with the Program Coordinator, who will ensure that they are able to successfully re-
enter the program. 
 

5. Involuntary Leave of Absence: When a student meets one or more of the conditions specified for 
probation, and the faculty has serious concerns about the student’s ability to effectively address 
all concerns while attending school, the student may be asked to take an involuntary leave of 
absence for a pre-determined period of time (no longer than two consecutive semesters) as part 
of the remediation process.  While being on leave of absence, the student does not have access 
to the faculty or other university resources. At the end of the leave of absence period, the 
student is responsible to make a petition in writing to the faculty for reinstatement. The student 
also needs to discuss the reasons that they should be reinstated and submit evidence of 
progress, improvement, or growth obtained during the leave. The faculty will review the 
student’s progress and vote to either re-instate the student to satisfactory status or to dismiss 
the student from the program. This decision requires a majority vote of the faculty. 

 
6. Dismissal from the Program: 

• If for any reason a student fails to remove their "Probation Status" after two 
consecutive semesters, the student will be dismissed. 

• If a student receives a permanent failing grade (less than a B) for a practicum, the 
student will be dismissed. 

• If a student receives more than two permanent grades lower than B in required clinical 
courses, the student will be dismissed. 

• If a student shows a repeated pattern of Less than Satisfactory evaluation ratings and 
fails to follow through with the remediation plan, the student will be dismissed. 

• If a student exhibits serious unethical or unprofessional behavior in any of the 
professional areas (e.g., practicum site, interpersonal relationships with faculty, staff, 
peers, etc.), the student will be dismissed. 

 
Notes: 

 
1. No faculty vote is necessary to put a student on Probation, Involuntary Leave of Absence, or 

Dismissal, if the student clearly meets one or more conditions listed under the decision status. 

2. In any other circumstances, the program decision to place a student on Probation, Involuntary 
Leave of Absence, or Dismissal status requires a majority vote of the Counseling Psychology 
faculty. 

3. For students put on Probation or Involuntary Leave of Absence, a written remediation plan is 
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required to clearly articulate the reasons for the faculty decision and expectations about what the 
student needs to do to regain Satisfactory status. See Remediation below for details. 

4. Dismissal is a terminal decision, no opportunity for remediation will be offered. 

 
Remediation 

When a student receives Less than Satisfactory, Probation, or Involuntary Leave of Absence ratings, a 
remediation plan is to follow unless one or more of the criteria under Dismissal is met. A plan for 
improvement or a remediation plan may be proposed by the student in consultation with their advisor or 
by the program faculty. The final written plan must be approved by the faculty and accepted by the student 
with a written response. 
 
After the implementation of the plan, the student is responsible for submitting a written request for 
faculty review, along with evidence for improvement or success of remediation. Upon review of the 
student request and the remediation implementation, the faculty may take one of the following actions: 
(a) agree that the plan has been completed satisfactorily; (b) find the student’s completion of the plan 
unsatisfactory and ask for further remediation; or (c) dismiss the student from the program. 
 
Note: Decisions about all conditions that require remediation will be communicated to the student in 
writing by the Program Coordinator. The student will be informed of the reasons for a plan for 
improvement or a remediation plan and specific expectations of what they need to do to return to 
Satisfactory status. At the end of the remediation period, the approval of the advisor and an affirmative 
majority vote of the Counseling Psychology faculty is required to return the student to satisfactory 
status. 
 
Student Right to Appeal Faculty Decisions 

In all of the above situations, students have the right to appeal faculty decisions and remediation plans. 
These appeals can be made to the counseling psychology faculty, the Psychology department chair, the 
Dean of the College of Education & Professional Studies, or the Dean of the Jackson College of Graduate 
Studies. In all cases, appeals must be made in writing within the time frame provided. Please see the 
UCO policy on academic grade appeals and policies and guidelines for further information 
(https://www.uco.edu/academic-affairs/academics/academic-grade-appeals). 
 
Student Evaluation of the Program 

Current students are offered opportunities to provide feedback to the program via course evaluations 
each semester, one or more annual student town halls hosted by the faculty, evaluations of their 
practicum sites, and an exit interview. We also have a student representative to our faculty meetings 
and students participate in the accreditation process. 
 

  

https://www.uco.edu/academic-affairs/academics/academic-grade-appeals
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POLICIES GOVERNING DUE PROCESS 
 
Policies on Student Conduct 

Counselors and psychologists are expected to conduct themselves in a professional manner as 
practitioners, students, and citizens. Any behavior that violates professional ethics or standards (Ethical 
Principles of Psychologists and Code of Conduct, APA 2010; Specialty Guidelines for the Delivery of 
Services by Counseling Psychologists, APA, 1981), campus regulations, or local, state, or federal laws will 
trigger a faculty review of the student's conduct and may result in actions by the faculty including 
dismissal from the program. This decision is independent of decisions made at other professional, 
academic, and legal levels of performance exhibited by the student.  
 
Further details on UCO Code of Student Conduct are available on the website 
(https://www.uco.edu/offices/student-conduct/).  
 

  

https://www.uco.edu/offices/student-conduct/
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DISMISSAL POLICY 
 
The dismissal of a student from the program is a significant event for both the student and the program 
faculty and represents the conclusion of the faculty that the student has not demonstrated an adequate 
level of competence in academic and/or clinical skills, or in other critical areas of professional conduct. 
Action of the program toward the dismissal of a student is generally the final outcome of several informal 
and formal communications with the student regarding his or her unsatisfactory progress through the 
program and, when appropriate, special efforts at helping the student meet program requirements and 
training objectives. The final program decision regarding whether or not a student should be terminated 
from the program, or under what conditions a student making unsatisfactory progress will be allowed 
to continue, is a decision that rests with the program faculty. 
 
The University of Central Oklahoma and the faculty of the department are committed to principles of 
fairness and due process in the implementation of dismissal actions. UCO’s Code of Student Conduct 
describes the rights of each student at the university. Students should make themselves aware of their 
rights, as well as their responsibilities. The complete text of the Code is online 
(https://www.uco.edu/offices/student-conduct/files/codeofconduct-webfile.pdf). The university also 
has policies against discrimination and harassment in all forms, also accessible online 
(https://www.uco.edu/offices/policy/).  
 

Triggers for faculty review that could warrant a remediation plan or dismissal from the program 

A student's advancement through his or her academic program from one semester to the next is 
contingent upon satisfactory progress each semester. Satisfactory progress entails that the student 
maintains adequate progress in gaining knowledge, skills, competencies, and behaviors required for 
graduation and professional practice. 
 
Students are formally reviewed by program faculty once each calendar year; however, faculty retain the 
right and responsibility to review, at any time, any student circumstance or performance that may 
negatively affect the student's completion of the program, competencies for individual professional 
practice, or that may threaten client welfare. The following are offered as examples of circumstances or 
performances that may trigger a review by the faculty that could lead to a remediation plan or may be 
the basis for dismissal: 
 

• Failure to maintain minimum academic standards 

• Unsatisfactory performance in counseling practica courses (e.g., counseling labs, field 
experiences, practica) or internship 

• Academic misconduct or dishonesty 

• Criminal conviction of misconduct that affects ability to practice as a counselor or psychologist 
or to be licensed as such 

• Failure to comply with established university or program timetables and requirements 

https://www.uco.edu/offices/student-conduct/files/codeofconduct-webfile.pdf
https://www.uco.edu/offices/policy/
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• Unethical practices and/or unprofessional conduct 

• Cognitive, affective, and/or behavioral impairments that obstruct the training process and/or 
threaten client welfare 

 
The following subsections are offered to clarify the above listed bases for student dismissal. 

 
Failure to Maintain Minimum Academic Standards 

A student is placed on academic probation by the Jackson College of Graduate Studies whenever their 
cumulative graduate GPA drops below 3.0. Students on probation have one semester to raise their GPA 
to 3.0 and return to Regular status. A student failing to meet this requirement will not be permitted to 
re-enroll unless recommended by the Department and approved by the JCGS 
 
Within the Counseling Psychology program, students must maintain a GPA of 3.0 or better in prescribed 
program course work, or else be placed on "program probation." Permission to enroll following 
placement on departmental probation will be given only if it is numerically possible for the student to 
remove themself from probation during the next semester through the completion of prescribed 
program coursework. 
 
Also, as a matter of program policy, students may not accrue more than two grades lower than B in their 
clinical courses, and no more than two C’s in non-clinical courses. A third grade lower than B in the 
program will result in the student's dismissal from the program. 
 
Students may not be on probation at the time of enrollment in a practicum. Any pre-enrollment in a 
practicum or field experience is contingent on a student maintaining a satisfactory graduate GPA (3.0 or 
better). 
 
Unsatisfactory Performance in Counseling Practicum 

Upon the recommendation of the student's onsite supervisor and a performance review by the program 
faculty, a student may be dismissed from the program for failure to meet the program's expectations 
for the quantity or quality of clinical work or supervision during counseling practicum. 
 
Academic Dishonesty 

Academic dishonesty includes plagiarizing, cheating, turning in counterfeit papers, stealing academic 
materials, knowingly falsifying academic documents, accessing confidential academic records without 
authorization, disclosing confidential academic information without authorization, and turning in the 
same work to more than one class without the expressed permission of the instructors involved. Any 
student deemed to have engaged in academic dishonesty will be subject to disciplinary action up to 
and/or including expulsion from the University. To help ensure academic integrity, faculty may employ 
a variety of tools, including, but not limited to, university-sanctioned Turnitin.com. More information 
concerning this policy can be found in the UCO Student Code of Conduct. 
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Criminal Conviction of Misconduct that Affects Ability to Practice or Be Licensed 

A student whose conduct, within or outside of the program, has resulted in the conviction of a crime 
that would preclude licensing in Oklahoma (as a licensed professional counselor or licensed behavioral 
practitioner) may be dismissed from the program by a majority vote of the faculty. 
 
Unethical Practices and/or Unprofessional Conduct 

Students are referred to the APA Ethical Principles of Psychologists and Code of Conduct (APA, 2010); 
the Ethical Standards of the American Counseling Association (ACA, 2005). Violations of professional or 
state licensing board ethical and professional standards may result in dismissal from the program. 
 
Cognitive, Affective, and/or Behavioral Impairments that Obstruct the Training Process 
and/or Threaten Client Welfare 

Student conduct which, in the opinion of the faculty and/or the student's practicum supervisors, is the 
result of cognitive, affective, or behavioral impairment, and which obstructs, interferes with, or 
threatens the training of fellow students or the welfare of clients, students, faculty, or supervisors may 
result in student dismissal from the program or referral for remediation. In the case of referral for 
remediation, the student may be required to withdraw from classes and may be placed on a Leave Of 
Absence from the program until such time as the student is able to demonstrate to the satisfaction of 
the faculty that they are able to return to the program without impairment. 
 
Examples of impairment having the potential for student dismissal or referral include, but are not limited 
to: substance abuse; dual relationships with clients or students/supervisees for whom the student is 
responsible; passive-aggressive behavior; anti-social behavior; lying or misrepresenting oneself to 
clients, faculty or supervisors; failure to refer, or practicing outside of one's area(s) of competence 
without appropriate supervision; chronic lateness and/or absence from academic and clinical 
responsibilities; and dysfunctional emotional reactions that interfere with or jeopardize the well-being 
of clients, students, faculty, or supervisors. 
 
Confidentiality of Actions Taken in Response to Complaints and Grievances 

When a student raises a complaint, it is important to realize that discussions, decisions, and actions 
taken in response to the complaint are confidential, and that in most situations, even the person raising 
the issue is not likely to hear about how it gets resolved, due to issues of confidentiality that are built 
into the dispute resolution system. 
 

  



 

56 | UCO Counseling Psychology Handbook, updated 01.15.2022 

PROGRAM DUE PROCESS POLICY AND GRIEVANCE PROCEDURES 
 
The Counseling Psychology program at the University of Central Oklahoma strives to ensure that 
students, staff, and faculty are treated fairly and respectfully. The program adheres to the university 
policies adopted by UCO (https://www.uco.edu/offices/policy/), including those regarding 
discrimination and harassment.  
 
Student Grievance Procedures 

If a student has concerns about their rights, they are encouraged to follow these procedures: 
 

1. You may choose to confer with a specific faculty member and/or the Program Coordinator. The 
faculty member or Program Coordinator can then present your concern to the Counseling 
Psychology faculty. If you are not satisfied after faculty review, you may choose to present your 
concerns to the Chair of the Psychology department. If you are not satisfied after meeting with 
the chair, you can then choose to present your concerns to the CEPS Dean, and then the 
university Provost. Beyond that, you may follow the procedures outlined in #2 below. 

2. You may choose to follow the official university procedures outlined in the Academic Appeals 
Procedure (https://www.uco.edu/academic-affairs/files/academic-grade-appeal-procedure.pdf) 
or in the Code of Student Conduct (https://www.uco.edu/offices/student-
conduct/files/codeofconduct-webfile.pdf).  

3. You may also bring your concerns to the student representative to bring issues of concern to a 
faculty meeting. 

 
Faculty and Staff Grievance Procedures 

If a faculty or staff member has concerns about their rights, they should follow the procedures 
outlined in the UCO Faculty Handbook (https://www.uco.edu/academic-affairs/faculty-staff-
resources/faculty-handbook).  

 
 

  

https://www.uco.edu/offices/policy/
https://www.uco.edu/academic-affairs/files/academic-grade-appeal-procedure.pdf
https://www.uco.edu/offices/student-conduct/files/codeofconduct-webfile.pdf
https://www.uco.edu/offices/student-conduct/files/codeofconduct-webfile.pdf
https://www.uco.edu/academic-affairs/faculty-staff-resources/faculty-handbook
https://www.uco.edu/academic-affairs/faculty-staff-resources/faculty-handbook


 

57 | UCO Counseling Psychology Handbook, updated 01.15.2022 

PROGRAM EVALUATION AND ASSESSMENT 
 
Evaluation of Graduate Program 

The UCO Counseling Psychology Master’s Program engages in continuous improvement by assessing 
ourselves, but also by eliciting feedback about the quality of our program from others. Just as our 
students have their performance monitored routinely, our Counseling Psychology program does 
likewise. This will occur through three key metrics: 
 

1. Performance of students in core competencies. 
2. Evaluation of program by current students, alumni, and stakeholders. 
3. Maintenance of accreditation status. 

 
These aspects happen on different timetables, as outlined below. 
 
Yearly Evaluation 

Each year, the Counseling Psychology program will engage in self-reflection through obtaining feedback 
in the following ways. 
 
First, anonymous course evaluations occur every semester. Due to the private nature of these, the 
Psychology Department Chair will monitor for potential concerns and problems brought up by students 
via this means.  
 
Second, in addition to individual student feedback via course evaluations, our core six areas of 
competence will be evaluated annually for programmatic success. We will be using the following 
metrics: 

 
Psychological Knowledge competence 

• Means of assessment 
o Grades from PSY 5143 (Advanced Developmental Psychology), PSY 5193 (Experimental 

Design), PSY 5563 (Advanced Social Psychology), PSY 5783 (Behavioral Neuroscience), 
PSY 5823 (ABA I: Foundations in Behavior Analysis), and PSY 5833 (ABA II: Application of 
Techniques of ABA) will be used for this assessing this competence. Successful 
completion will be indicated by at least 90% of students receiving a B or above in each 
course. 

o Evaluation during the student’s practicum experience of their psychological knowledge 
will also be used for assessing this competence. Successful completion will be indicated 
by at least as 90% of more of final practicum evaluations being at or above a 3.5 on the 
5-point scale in the “Psychological knowledge” section. 

 
Professional Communication competence:  

• Means of assessment 
o Grades from writing projects in clinical courses, specifically clinical notes in PSY 5493 
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(Competency Based Counseling) and PSY 5683 (Advanced Techniques of Counseling), 
will be used to assess this competence. Successful completion will be indicated by 90% 
or more of students receiving a B or above on those assignments. 

o Grades from presentation projects in clinical courses, specifically case presentation in 
PSY 5493 (Competency Based Counseling) and workshop presentation in PSY 5523 
(Child and Adolescent Psychology) will also be used to assess this competence. 
Successful completion will be indicated by 90% or more of students receiving a B or 
above on those assignments. 

o Evaluation during the student’s practicum experience of their language skills will also 
be used for assessing this competence. Successful completion will be indicated by at 
least as 90% of more of final practicum evaluations being at or above a 3.5 on the 5-
point scale in the “Professional Communication” section. 

 
Assessment and Evaluation Skills competence:  

• Means of assessment 
o Grades from PSY 5233 (Psychopathology), PSY 5153 (Cognitive Assessment) and PSY 

5253 (Personality & Pathology Assessment) will be used for this assessing this 
competence. Successful completion will be indicated by at least 90% of students 
receiving a B or above in each course. 

o Evaluation during the student’s practicum experience of their assessment skills will also 
be used for assessing this competence. Successful completion will be indicated by at least 
as 90% of more of final practicum evaluations being at or above a 3.5 on the 5-point scale 
in the “Assessment and Evaluation Skills” section. 

 
Therapy Skills competence:  

• Means of assessment 
o Grades from PSY 5473 (Individual Counseling), PSY 5483 (Group Counseling), PSY 5493 

(Competency Based Counseling), PSY 5523 (Child & Adolescent Counseling), PSY 5533 
(Couples and Family Counseling), and PSY 5683 (Advanced Techniques of Counseling) 
will be used for this assessing this competence. Successful completion will be indicated 
by at least 90% of students receiving a B or above in each course. 

o Evaluation during the student’s practicum experience of their therapeutic skills will also 
be used for assessing this competence. Successful completion will be indicated by at least 
as 90% of more of final practicum evaluations being at or above a 3.5 on the 5-point scale 
in the “Therapy Skills” section. 

 
Multicultural competence:  

• Means of assessment 
o Grades from PSY 5033 (Cultural and Gender Diversity) will be used for this assessing 

this competence. Successful completion will be indicated by at least 90% of students 
receiving a B or above in this course. 

o Evaluation during the student’s practicum experience of their ability to recognize and 
work effectively with diverse clients will also be used for assessing this competence. 
Successful completion will be indicated by at least as 90% of more of final practicum 
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evaluations being at or above a 3.5 on the 5-point scale in the “Multicultural 
Competence” section. 

 
Ethical and Professional Skills competence:  

• Means of assessment 
o Grades from PSY 5263 (Legal & Ethical Aspects of Counseling) will be used for this 

assessing this competence. Successful completion will be indicated by at least 90% of 
students receiving a B or above in this course. 

o Evaluation during the student’s practicum experience of their ethical knowledge and 
professional skills will also be used for assessing this competence. Successful 
completion will be indicated by at least as 90% of more of final practicum evaluations 
being at or above a 3.5 on the 5-point scale in the “Ethics and professional 
competence” section. 

 
The third yearly assessment takes place via standardized exit interviews with graduating students. In 
their final week in the program, they are sent an electronic survey (see Appendix P).  
 
The fourth and final yearly assessment takes place via an annual student town hall meeting. Conducted 
in early April each year, this is a chance for all current students to gather with program faculty and 
department administration to be updated on changes happening within the program, give feedback to 
faculty and administration, and contribute ideas for continuous improvement of the program. 
 
The results of these evaluations are written up in our yearly report, which is available on the UCO 
Counseling Psychology program website (https://www.uco.edu/programs/jcgs/ceps/master-of-arts-in-
psychology-counseling). In addition, any changes to our program’s six core areas of competency, 
courses, or other aspects of the program will be noted and maintained in the “Change Log” at the end 
of this handbook. 
 
Triennial Evaluation 

Every three years (starting in 2022), program alumni and stakeholders will be contacted to gather 
information about the long-term effectiveness of the program. This is accomplished via three 
assessments. 
 
First, program alumni (contacted via the UCO Foundation) will be invited to take part in an Alumni survey 
(see Appendix Q).  
 
Second, employers of our former students will be contacted across the greater Oklahoma City, Tulsa, 
and more rural areas of Oklahoma are and invited to take part in an Employer survey (see Appendix R).   
 
Third, a triennial alumni and stakeholder town hall meeting will be held. Conducted in early March each 
third year, this is a chance for all former students, employers, supervisors, and other stakeholders to 
gather with program faculty and department administration to be updated on changes happening within 
the program, give feedback to faculty and administration, and contribute ideas for continuous 

https://www.uco.edu/programs/jcgs/ceps/master-of-arts-in-psychology-counseling
https://www.uco.edu/programs/jcgs/ceps/master-of-arts-in-psychology-counseling
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improvement of the program. 
 
Results of this triennial evaluation will be available on the UCO Counseling Psychology program website 
(https://www.uco.edu/programs/jcgs/ceps/master-of-arts-in-psychology-counseling). In addition, any 
changes to our program’s six core areas of competency, courses, or other aspects of the program will 
be noted and maintained in the “Change Log” at the end of this handbook. 
 
Maintenance of Accreditation Status 

The UCO Counseling Psychology MA program is accredited via the Masters in Psychology and Counseling 
Accreditation Council (MPCAC). MPCAC’s mission “is to accredit academic programs that provide 
science-based education and training in the practice of counseling and psychological services at the 
master’s degree level, using both counseling and psychological principles and theories as they apply to 
specific populations and settings.  Although programs may vary in the specific model of training and 
professional development utilized, commitment to science-based education is emphasized in the 
interest of providing services that are culturally responsive and that promote the public good.” 
 
Our program first applied for and was granted accreditation with five stipulations in February 2017 and 
was given four years to meet those stipulations. When those were not met by that time, we were placed 
on probationary status in August 2021 and given a new deadline of February 2022. At this time, the 
Program Coordinator and program faculty are working on remediating this and anticipate full 
accreditation will be granted for the remainder of the 10-year period. Continuing to maintain full MPCAC 
accreditation status will be a key metric for evaluating the program’s quality. 
 
Data Utilization and Program Improvement 

Results of the yearly and triennial evaluations will be used to identify areas of strength and weakness in 
our academic and clinical training. This may include problems with content in courses, lack of 
consistency across courses, interpersonal or professional concerns about faculty members, or any other 
area. The compiling of the evaluation results described above is the responsibility of the Program 
Coordinator, who will also compile a list of concerns, which will be brought the counseling faculty and 
department Chair. Depending on the type of issue (curriculum, content, or personnel), there are several 
steps that may need to be taken to resolve the concern and improve the program. 
 
If the Program Coordinator, faculty, and Chair find significant concerns related to curriculum issues (e.g., 
need for new or different courses due to licensure or accreditation changes) they will take the following 
steps: 
 

1. Discuss which course(s) need to be modified or added, using best practices to identify needed 
or updated content.  

2. Assure that any changes will continue to meet state of Oklahoma licensure standards, including 
informing the Board of Behavioral Health of any changes. 

3. Gather stakeholder feedback on changes via focus groups, surveys, or town halls. 
4. Implement curriculum changes via official channels at the departmental, college, university, 

https://www.uco.edu/programs/jcgs/ceps/master-of-arts-in-psychology-counseling
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and State Regents levels. 
 
If the Program Coordinator, faculty, and Chair find significant concerns related to course content issues 
(e.g., outdated information, lack of breadth, not covering needed areas, etc.) they will take the following 
steps: 
 

1. Discuss concerns with the faculty member(s) and make a plan for correction and remediation, 
to be implemented the next time the course is taught.  

2. If the remediation plan is not successfully implemented, the Chair – with input from the 
Program Coordinator – will take action to determine if the faculty member should be allowed 
to continue teaching the course. If not, then a new faculty member will be assigned until such 
time as concerns have been addressed via remediation. 

 
If the Program Coordinator, faculty, and Chair find significant concerns related to personnel issues (e.g., 
disorganization, subjectivity in grading, discrimination, harassment, fear of retaliation, etc.) they will 
take steps outlined in the UCO Faculty Handbook (https://www.uco.edu/academic-affairs/faculty-staff-
resources/faculty-handbook) to address the issue(s).  
 
  

https://www.uco.edu/academic-affairs/faculty-staff-resources/faculty-handbook
https://www.uco.edu/academic-affairs/faculty-staff-resources/faculty-handbook
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Appendix A: Ethics & Policy Verification Form 

 
 

 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 
I verify that I have received a digital copy of current Counseling Psychology graduate program handbook. I have 
also been given instructions on where to access it online.  
 
I verify that I have read the policies and procedures contained within the Counseling Psychology graduate 
program handbook and will abide by said policies and procedures. If I do not understand any of the content, 
expectations, or protocols contained therein, I understand it is my responsibility to seek guidance from the 
Program Coordinator. 
 
I verify that I will abide by relevant state and professional legal and ethical standards for the practice of 
counseling psychology while in the UCO Counseling Psychology graduate program and as an alumnus 
representative of the program after graduation. 
 

 
________________________________  ______________________________ 
 
PRINTED NAME     SIGNATURE 
 
 
 
________________________________ 
 
DATE 
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Appendix B: Confidentiality Agreement 

 
 
 
 
 

 
 
 

CONFIDENTIALITY AGREEMENT 
 
Employees, Unpaid Staff, Interns/Externs, Student Employees and Other Volunteers (herein referred to as 
“program staff”) in the Psychology Clinic at the University of Central Oklahoma will be held to the same legal 
standards of confidentiality as the Psychologists, School Psychologists, Behavior Analysts, and Professional 
Counselors that work here. The Psychology Clinic policies and procedures are guided and governed by university 
policy, federal laws (including but not limited to HIPAA, 42CFR, FERPA), state statutes (including but not limited to 
Title 43A, professional licensure codes) and the ethical codes of the American Psychological Association, National 
Association of School Psychologists, Behavior Analyst Certification Board, and American Counseling Association. 
It is the responsibility of program staff to read and understand the laws and rules governing behavioral health 
practices.   
 
FERPA and statutes related to confidentiality are not the same. For the purposes of the practices of the Psychology 
Clinic, all information is protected by HIPAA and Oklahoma Statutes governing confidentiality. Protected health 
information shall only be disclosed pursuant to a properly executed Release of Information form, including 
whether a person is or is not receiving services. Certain circumstances exist when information must be disclosed 
without a Release of Information form, as covered in the Consent to Services. Client information (e.g., therapy 
notes, treatment plans, evaluations) stored electronically must be password protected.   
 
Program staff shall not discuss or communicate with anyone any information they learn while working in the 
Psychology Clinic. Program staff shall not discuss or reveal any client information with anyone outside the 
Psychology Clinic (to include, family, friends, fellow students, supervisees) unless as directed by a client’s written 
authorization or in formal case staffing and supervision processes. Appointment books, telephone messages, 
working notes, client files, correspondence, mail, or anything else that contains client information must be kept 
out of public view at all times.  Client files and relevant paperwork must be secured at the end of each work day 
in the locked cabinet designated for such client records.   
 
Confidential information includes all information about the client’s association with the Psychology Clinic, 
including the fact that they have an association. We shall not release information to any person or agency including 
university personnel, other students, associates within or outside the University without written permission of 
the client AND authorization from a faculty member supervisor, except in certain cases as defined by law. 
 
All Psychology Clinic program staff shall only access client information when it is directly necessary for performing 
their individual job duties. Work functions that require access to identifying information for individuals other than 
a student clinician’s clients should be deferred to the client’s therapist, non-student support staff, or the Director. 
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Program staff are prohibited from copying client files or other client information onto any computerized or 
electronic medium, without explicit authorization from the client’s clinician for a specific purpose, except when 
conducting authorized computer backup on a scheduled basis. 
 
Program staff members are prohibited from placing client information on the internet or into any other publicly 
available forum.   
 
Program staff members who are charged with electronically sending (by fax, email, or other means) any client 
information or any part of a clinical record must take caution to ensure that information is sent to the correct, 
authorized recipients. Transmissions must include a cover letter indicating confidential information on cover sheet 
with a confidentiality notice stating that: 
 

This electronic communication that you have received may contain Protected Health Information (PHI) as 
defined by The Health Insurance Portability and Accountability Act of 1996 (HIPAA). Federal law mandates 
that you not use or disclose the information contained herein in any way that will compromise the privacy, 
security or confidentiality of the individual to whom the information pertains. If this fax communication 
has been misdirected to you, please notify us 405-974-2758 and refrain from discussing the contents of 
the document with anyone else. 

 
All program staff working at the front desk must conduct conversations in a way that protects privacy and 
confidentiality.  When answering the phone or giving messages, the program staff should speak quietly and 
carefully so as not to reveal names or other identifying information about clients to those who may overhear the 
conversation. If program staff do not understand the name they hear on the phone, they should ask the person 
to spell it rather than repeating it aloud. 
 
Program staff are prohibited from telling anyone over the phone or in person whether another person is a client 
or not, or has been in the office or not. Additionally, care should be taken not to indirectly confirm or disconfirm 
a caller’s assertion that a particular individual has or has had an association with the Psychology Clinic. It is 
important to be polite to the person inquiring, but the program staff must be firm and clear about what they are 
allowed to do.  If program staff are asked to reveal information, they can say: 
 

“If you would give me your name and phone number, a counselor will be happy to call you back.” 

 

Should the individual press for more information, an appropriate response would be: 
 

“I would like to help you, but state law does not allow me to reveal that type of information. I do not have the 
authority to speak to you about these sorts of matters. I would be happy to have one of our counselors call 
you back as soon as possible.” 

 
Please initial each: 
 
_____ I have read and agreed to the above policy.  
 
_____ I hereby acknowledge, by my signature below, that I understand that any client information to which I 

have access is considered confidential, including clinical records, financial records, or any other 
identifiable information about the client.   
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_____ I have read the Codes of Ethics for the professionals working in this Clinic.  
 
_____ I understand that any breach of confidentiality may result in termination of the relationship with the 

University of Central Oklahoma, including employment or status as a graduate student, and that when 
indicated, a report of violation will be made to the appropriate authorities (e.g., licensing board, 
educational/professional program, or others). 

 
 
 
________________________________  ______________________________ 
 
PRINTED NAME     SIGNATURE 
 
 
 
________________________________ 
 
DATE 
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Appendix C: Typical Plan of Study 

Plan of Study 
 

Prerequisite Courses (must be completed before beginning graduate course work) 
COURSE 
PREFIX 

COURSE 
NUMBER 

COURSE TITLE Credit 
Hours 

 

PSY 2853 Abnormal Psychology 3  
PSY 3713 Advanced Statistics 3  
PSY 3903 Biological Psychology 3  

 
FIRST YEAR - FALL 

5193 Experimental Design 3 Y1 – Fall   
5913  Applied Behavior Analysis I  3 Y1 – Fall   
5103 Cognitive Assessment 3 Y1 – Fall  

 
FIRST YEAR - SPRING 

5233 Psychopathology 3 Y1 – Sp  
5473 Individual Counseling 3 Y1 – Sp  
5833 Applied Behavior Analysis II  3 Y1 – Sp  

 
FIRST YEAR - SUMMER 

5143 Advanced Developmental Psychology 3 Y1 – Su  
5263 Legal & Ethical Aspects of Counseling 3 Y1 – Su   

 
SECOND YEAR - FALL 

5253 Personality & Psychopathology Assessment  3 Y2 – Fall   
5483 Group Counseling 3 Y2 – Fall  
5683 Advanced Counseling 3 Y2 – Fall   

 
SECOND YEAR - SPRING 

5493 Competency Based Counseling 3 Y2 – Sp  
5523 Child & Adolescent Counseling 3 Y2 – Sp  
5533 Couples & Family Counseling 3 Y2 – Sp  

 
SECOND YEAR – SUMMER 

5563 Advanced Social Psychology 3 Y2 – Su  
5033 Cultural and Gender Diversity 3 Y2 – Su  

 
THIRD YEAR - FALL 

5903 Practicum Counseling Psychology I 3 Y3 – Fall   
5783 Behavioral Neuroscience 3 Y3 – Fall  

 
THIRD YEAR - SPRING 

5333 Psychopharmacology 3 Y3 – Sp   
5903 Practicum Counseling Psychology II 3 Y3 – Sp   
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Appendix D: Course Descriptions 

The Counseling major requires a minimum of 60 graduate hours to meet requirements for graduation 
and for licensure. The following required courses appear in numerical chronological order. The required 
sequence of courses appears on the Plan of Study. 
 
PSY 5033 Cultural and Gender Diversity   (3hrs) 

• Focus placed on cultural and gender diversity and how this can affect the therapeutic 
relationship between therapist and client. Exploration of cultural groups different from your own 
is both encouraged and required.  

 
PSY 5143 Advanced Developmental Psychology  (3hrs) 

• Advanced overview of current research and theory on life-span human development. 
 
PSY 5153 Cognitive Assessment     (3hrs) 

• Training in the correct use, administration, and interpretation of verbal and non-verbal 
intelligence scales for both adults and children.  

 
PSY 5193  Experimental Design     (3hrs) 

• Fundamentals and completion of designing and conducting an experimental research study, as 
well as analysis of results using statistical software.  

 
PSY 5233 Psychopathology    (3hrs) 

• Discussion of emotional, cognitive, and behavioral disturbances seen in various forms of 
psychopathology, with an emphasis on those psychological disorders in the latest edition of the 
DSM.  

 
PSY 5253 Personality & Pathology Assessment  (3hrs) 

• Training and discussion in the appropriate use and administration of psychological tests designed 
to assess various types of personality traits and emotional, cognitive, and behavioral dysfunction. 

   
PSY 5263 Legal & Ethical Aspects of Counseling  (3hrs) 

• Explanation of various legal and ethical concepts important to counseling psychology and in 
accordance with local, state, and national level policies.  

 
PSY 5333 Psychopharmacology    (3hrs) 

• Basic neuropharmacology and the effects of various psychotropic drugs and the actions of drugs 
used to treat mental disorders.  

 
PSY  5473 Individual Counseling    (3hrs) 

• Practice in entry level skills of counseling individual clients through sessions with volunteer 
practice clients and observation.  

 
PSY 5483 Group Counseling     (3hrs) 
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• Understanding and applying various aspects to counseling clients in group settings.  
 
PSY 5493 Competency Based Counseling  (3hrs) 

• Comprehensive overview of skills, abilities, and expertise in counseling. 
 
PSY 5523 Child & Adolescent Counseling  (3hrs) 

• Overview of the major evidence-based approaches to therapy for various emotional, cognitive, 
and behavioral disorders experienced by children and adolescents. 

 
PSY  5533  Couples and Family Counseling  (3hrs) 

• Overview of the major theoretical approaches to family and marriage counseling. 
 
PSY 5563 Advanced Social Psychology    (3hrs) 

• Overview of research and theory associated with social psychology. 
  
PSY 5683 Advanced Techniques of Counseling  (3hrs) 

• Comprehensive overview of cognitive-behavioral theory, case formulation, and therapy 
interventions. 

 
PSY  5783 Behavioral Neuroscience   (3hrs) 

• Overview of theories and research pertaining to processes underlying the biological basis of 
human behavior. 

 
PSY 5823 - ABA I: Foundations in Behavior Analysis  (3 hrs) 

• The course focuses on the ethics and basic characteristics, processes, concepts, terminology, 
and learning principles, covering 10 of the 11 core areas of applied behavior analysis. 

 
PSY 5833 - ABA II: Application of Techniques ABA  (3 hrs) 

• The course takes basic ethical foundations and principles of ABA articulated in eight of the Core 
Areas to a higher level of understanding and application. 

 
PSY 5903 Practicum I - Counseling Psychology  (3hrs) 

• Students will provide counseling and testing services, under supervision, in counseling and 
mental health facilities 

 
PSY  5903  Practicum II - Counseling Psychology   (3hrs) 

• Students will provide counseling and testing services, under supervision, in counseling and 
mental health facilities. 

 
  



 

70 | UCO Counseling Psychology Handbook, updated 01.15.2022 

Appendix E: Year 1 Evaluation 

 
 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

 

First Year Evaluation Form 
 

 
 

Today’s date Click or tap here to enter text. 
Student name Click or tap here to enter text. 

 
Please check a number value from 1-5 on scale below to correspond to student’s range of current 
functioning from poor to outstanding. If you have no knowledge of that area, please check “not 
applicable.” 

 

Psychological Knowledge 
 

 Grade 
Courses completed A B C D F 
ABA I ☐ ☐ ☐ ☐ ☐ 
Experimental Design ☐ ☐ ☐ ☐ ☐ 
ABA II ☐ ☐ ☐ ☐ ☐ 
Advanced Developmental Psychology ☐ ☐ ☐ ☐ ☐ 

 
 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
 ☐ ☐ ☐ ☐ ☐ ☐ 
Displays scientific mindedness about 
psychology and mental health. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a knowledge of core psychological 
science and its relation to mental health 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays knowledge, understanding, and 
application of the concept of evidence-based 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Professional Communication 
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 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Ability to write clear and coherent progress 
notes. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to write clear and coherent case 
formulations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to write clear and coherent treatment 
plans. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to orally present case information 
during supervision or group settings. 

☐ ☐ ☐ ☐ ☐ ☐ 

Develops and maintains effective relationships 
with a wide range of individuals, including 
colleagues, supervisors, and those receiving 
professional services. 

☐ ☐ ☐ ☐ ☐ ☐ 

Produces and comprehends oral, nonverbal, 
and written communications that are 
informative and well-integrated; demonstrates 
a thorough grasp of professional language and 
concepts. 

☐ ☐ ☐ ☐ ☐ ☐ 

Demonstrates effective interpersonal skills and 
the ability to manage difficult  
communication well. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Assessment and Evaluation Skills 
 

 Grade 
Courses completed A B C D F 
Cognitive Assessment ☐ ☐ ☐ ☐ ☐ 
Psychopathology ☐ ☐ ☐ ☐ ☐ 

 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Interviewing skills       

a. Ability to establish rapport ☐ ☐ ☐ ☐ ☐ ☐ 
b. Observational abilities ☐ ☐ ☐ ☐ ☐ ☐ 
c. Problem conceptualization ☐ ☐ ☐ ☐ ☐ ☐ 
d. Ability to formulate appropriate 

diagnostic impressions 
☐ ☐ ☐ ☐ ☐ ☐ 

 ☐ ☐ ☐ ☐ ☐ ☐ 
Psychological testing ☐ ☐ ☐ ☐ ☐ ☐ 

a. Selection of appropriate methods and 
instruments 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Technical administration accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
c. Scoring accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
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d. Rapport with clients ☐ ☐ ☐ ☐ ☐ ☐ 
e. Interpretation of test data ☐ ☐ ☐ ☐ ☐ ☐ 
f. Quality of written testing reports ☐ ☐ ☐ ☐ ☐ ☐ 
g. Ability to communicate feedback orally ☐ ☐ ☐ ☐ ☐ ☐ 

 

Therapy Skills 
 

 Grade 
Courses completed A B C D F 
Individual Counseling ☐ ☐ ☐ ☐ ☐ 

 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Basic counseling skills       

a. Displays appropriate empathy ☐ ☐ ☐ ☐ ☐ ☐ 
b. Displays unconditional positive regard ☐ ☐ ☐ ☐ ☐ ☐ 
c. Displays congruence among self, 

thoughts, and actions 
☐ ☐ ☐ ☐ ☐ ☐ 

d. Is able to effectively establish a 
therapeutic relationship 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Displays consistent and accurate 
attending behavior 

☐ ☐ ☐ ☐ ☐ ☐ 

f. Uses both closed and open ended 
questions appropriately and tracks 
client responses 

☐ ☐ ☐ ☐ ☐ ☐ 

g. Uses appropriate observation skills and 
is able to show immediacy with them 

☐ ☐ ☐ ☐ ☐ ☐ 

h. Intentionally uses a range of 
appropriate and timely encouraging 
skills 

☐ ☐ ☐ ☐ ☐ ☐ 

i. Paraphrases using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

j. Summarizes using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

k. Consistently reflections feelings 
appropriately 

☐ ☐ ☐ ☐ ☐ ☐ 

l. Ends session appropriately with 
summary, homework, check-out and 
continuity plan 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Agenda Setting       

a. Helps the client identify and prioritize 
specific, relevant and appropriate 
agenda items. 

☐ ☐ ☐ ☐ ☐ ☐ 
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b. Sets an agenda which is realistic and 
feasible given the time available 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Formulation ☐ ☐ ☐ ☐ ☐ ☐ 

a. Ability to develop a clear formulation 
which draws upon appropriate 
evidence-based theory to offer a 
concise, comprehensive and 
personalized explanation of relevant 
history, triggers and maintaining 
features of the client’s problems. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Interventions       

a. Ability to skillfully define, clarify and 
specify intervention targets which both 
relevant evidence-based theory and 
the client’s idiosyncratic formulation 
suggested were highly likely to be 
maintaining problems. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to select interventions which 
form part of a logical, coherent and 
unified treatment strategy which is 
likely to bring about therapeutic 
change in the treatment target(s) and 
is suited to the client’s therapeutic 
context. This selection was accurately 
guided by appropriate theory-based 
practice or practice based on evidence 
when possible. 

☐ ☐ ☐ ☐ ☐ ☐ 

c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of interventions. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to systematically implement 
intervention(s) in a fluent and 
articulate manner. To be sensitive and 
responsive to the therapeutic context 
and provide optimal levels of support, 
encouragement and praise. 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Ability to conduct a comprehensive 
review of the results of interventions 
(whether positive or negative) in order 
to help the client identify what they 
learned from the experience. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Homework       

a. Ability to conduct a comprehensive 
review of previous homework 

☐ ☐ ☐ ☐ ☐ ☐ 
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(whether completed or not) in order to 
help the client identify what they 
learned from the experience. 

b. Ability to plan homework which is 
tailored to the therapeutic context and 
builds upon session material or 
previous homework. 

☐ ☐ ☐ ☐ ☐ ☐ 

c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of homework. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to work with the client to 
ensure they have a clear and detailed 
understanding of the homework 
task(s). 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Tracking progress       

a. Ability to select appropriate, clinically 
relevant standardized and/or 
idiosyncratic methods for measuring 
change in symptoms and associated 
features (beliefs, behaviors, feelings) 
and movement towards goals. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to administer measures at 
suitable time points across and within 
session and to skillfully review, 
interpret and respond to the 
information gleaned. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Use of time       

a. Ability to pace the session in a manner 
which is well suited to the therapeutic 
context and client’s capacity for 
learning. 

      

b. Ability to manage time within the 
session in a balanced and efficient 
manner. 

      

c. Ability to maintain focus on important 
issues, whilst demonstrating 
appropriate flexibility in response to 
unanticipated issues. 

      

       
 

Multicultural Competence 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student demonstrates an understanding of ☐ ☐ ☐ ☐ ☐ ☐ 
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how their own personal/cultural history,  
attitudes, and biases may affect how they 
understand and interact with people different 
from themselves. 
Student demonstrates knowledge of current 
theoretical and empirical  knowledge base as it 
relates to addressing diversity-related factors 
in the context of providing clinical services 
(such as assessment and intervention) and in 
supervision 

☐ ☐ ☐ ☐ ☐ ☐ 

Student demonstrates the ability to integrate 
awareness and knowledge of individual and  
cultural differences in the conduct of 
professional roles. This includes the ability to 
apply a framework for working effectively with 
areas of individual and cultural diversity not 
previously  
encountered over the course of their careers. 
Also included is the ability to work effectively 
with individuals whose group membership, 
demographic characteristics, or worldviews 
create conflict with their own. 

☐ ☐ ☐ ☐ ☐ ☐ 

Demonstrate the requisite knowledge base, 
ability to articulate an approach to working 
effectively with diverse individuals and groups, 
and apply this approach effectively in their 
professional work. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Ethics and Professional Competence 
 

 Grade 
Courses completed A B C D F 
Legal & Ethical Aspects of Counseling ☐ ☐ ☐ ☐ ☐ 

 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Knowledgeable of and acts in accordance with 
ethical codes, relevant laws, regulations, rules, 
and policies governing health service 
psychology at the organizational, local, state, 
regional, and federal levels including 
mandatory reporting; and relevant 
professional standards and guidelines. 

☐ ☐ ☐ ☐ ☐ ☐ 

Recognizes ethical dilemmas as they arise, and 
applies ethical decision-making  
processes in order to resolve the dilemmas. 

☐ ☐ ☐ ☐ ☐ ☐ 
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Conducts self in an ethical manner in all 
professional activities. 

☐ ☐ ☐ ☐ ☐ ☐ 

Institutes procedures to protect privacy and 
confidentiality, explain limits of  
confidentiality, and identifies own professional 
limitations and refers to another professional 
when appropriate. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a professional manner, dress, on time 
for therapy and supervision appointments. 

☐ ☐ ☐ ☐ ☐ ☐ 

Keeps records up-to-date. ☐ ☐ ☐ ☐ ☐ ☐ 
Seeks supervision and consultation with 
appropriate supervisors when needed. 

☐ ☐ ☐ ☐ ☐ ☐ 

Behaves in ways that reflect the values and 
attitudes of psychology, including  
integrity, deportment, professional identity, 
accountability, lifelong learning, and concern 
for the welfare of others 

☐ ☐ ☐ ☐ ☐ ☐ 

Engages in self-reflection regarding their 
personal and professional functioning; engage 
in activities to maintain and improve 
performance, well-being, and professional 
effectiveness. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Response to Supervision 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student comes to supervision with an 
understanding of client and knowing what has 
occurred in session. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student comes to supervision prepared to ask 
questions, address areas needing assistance, 
and makes good use of the time in supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is able to accept constructive feedback 
and is flexible enough to accept a different 
point of view. Student is receptive to 
suggestions and/or recommendations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is open and willing to contribute own 
viewpoint and ideas to supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student’s reliance on supervision to 
conceptualize cases and plan interventions is 
appropriate for level of training. 

☐ ☐ ☐ ☐ ☐ ☐ 

 
Current areas of strength:  Click or tap here to enter text. 
  
Current areas of weakness:  Click or tap here to enter text. 
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General comments and concerns:  Click or tap here to enter text. 
  

What would you recommend as an overall rating for this student to date? 
 
☐ Exceptional (displays exceptional competence, functions autonomously, professional level) 
☐ Excellent (consistently exceeds expectations for acceptable work, functions with high autonomy) 
☐ Above average (frequently exceeds expectations for acceptable work, functions well with supervision) 
☐ Average (meets expectations, average competence, functions adequately with supervision) 
☐ Below average (generally meets expectations, functions adequately with close supervision) 
☐ Poor (occasionally meets expectations, requires much supervision, needs improvement) 
☐ Very poor (seriously below expectations, requires extensive remediation) 

 
 
 
 

Program Coordinator signature:  _______________________________ 
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Appendix F: Year 2 Evaluation 

 
 
 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

 

Second Year Evaluation Form 
 

 
Today’s date Click or tap here to enter text. 
Student name Click or tap here to enter text. 

 
Please check a number value from 1-5 on scale below to correspond to student’s range of current 
functioning from poor to outstanding. If you have no knowledge of that area, please check “not 
applicable.” 

 

Psychological Knowledge 
 

 Grade 
Courses completed A B C D F 
Advanced Social Psychology ☐ ☐ ☐ ☐ ☐ 

 
 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
 ☐ ☐ ☐ ☐ ☐ ☐ 
Displays scientific mindedness about 
psychology and mental health. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a knowledge of core psychological 
science and its relation to mental health 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays knowledge, understanding, and 
application of the concept of evidence-based 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Professional Communication 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
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Ability to write clear and coherent progress 
notes. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to write clear and coherent case 
formulations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to write clear and coherent treatment 
plans. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to orally present case information 
during supervision or group settings. 

☐ ☐ ☐ ☐ ☐ ☐ 

Develops and maintains effective relationships 
with a wide range of individuals, including 
colleagues, supervisors, and those receiving 
professional services. 

☐ ☐ ☐ ☐ ☐ ☐ 

Produces and comprehends oral, nonverbal, 
and written communications that are 
informative and well-integrated; demonstrates 
a thorough grasp of professional language and 
concepts. 

☐ ☐ ☐ ☐ ☐ ☐ 

Demonstrates effective interpersonal skills and 
the ability to manage difficult  
communication well. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Assessment and Evaluation Skills 
 

 Grade 
Courses completed A B C D F 
Personality & Pathology Assessment ☐ ☐ ☐ ☐ ☐ 

 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Interviewing skills       

a. Ability to establish rapport ☐ ☐ ☐ ☐ ☐ ☐ 
b. Observational abilities ☐ ☐ ☐ ☐ ☐ ☐ 
c. Problem conceptualization ☐ ☐ ☐ ☐ ☐ ☐ 
d. Ability to formulate appropriate 

diagnostic impressions 
☐ ☐ ☐ ☐ ☐ ☐ 

 ☐ ☐ ☐ ☐ ☐ ☐ 
Psychological testing ☐ ☐ ☐ ☐ ☐ ☐ 

a. Selection of appropriate methods and 
instruments 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Technical administration accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
c. Scoring accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
d. Rapport with clients ☐ ☐ ☐ ☐ ☐ ☐ 
e. Interpretation of test data ☐ ☐ ☐ ☐ ☐ ☐ 
f. Quality of written testing reports ☐ ☐ ☐ ☐ ☐ ☐ 
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g. Ability to communicate feedback orally ☐ ☐ ☐ ☐ ☐ ☐ 
 

Therapy Skills 
 

 Grade 
Courses completed A B C D F 
Advanced Counseling ☐ ☐ ☐ ☐ ☐ 
Group Counseling ☐ ☐ ☐ ☐ ☐ 
Competency Based Counseling ☐ ☐ ☐ ☐ ☐ 
Child & Adolescent Counseling ☐ ☐ ☐ ☐ ☐ 
Couples & Family Counseling ☐ ☐ ☐ ☐ ☐ 

 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Basic counseling skills       

a. Displays appropriate empathy ☐ ☐ ☐ ☐ ☐ ☐ 
b. Displays unconditional positive regard ☐ ☐ ☐ ☐ ☐ ☐ 
c. Displays congruence among self, 

thoughts, and actions 
☐ ☐ ☐ ☐ ☐ ☐ 

d. Is able to effectively establish a 
therapeutic relationship 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Displays consistent and accurate 
attending behavior 

☐ ☐ ☐ ☐ ☐ ☐ 

f. Uses both closed and open ended 
questions appropriately and tracks 
client responses 

☐ ☐ ☐ ☐ ☐ ☐ 

g. Uses appropriate observation skills and 
is able to show immediacy with them 

☐ ☐ ☐ ☐ ☐ ☐ 

h. Intentionally uses a range of 
appropriate and timely encouraging 
skills 

☐ ☐ ☐ ☐ ☐ ☐ 

i. Paraphrases using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

j. Summarizes using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

k. Consistently reflections feelings 
appropriately 

☐ ☐ ☐ ☐ ☐ ☐ 

l. Ends session appropriately with 
summary, homework, check-out and 
continuity plan 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Agenda Setting       

a. Helps the client identify and prioritize 
specific, relevant and appropriate 
agenda items. 

☐ ☐ ☐ ☐ ☐ ☐ 
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b. Sets an agenda which is realistic and 
feasible given the time available 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Formulation ☐ ☐ ☐ ☐ ☐ ☐ 

a. Ability to develop a clear formulation 
which draws upon appropriate 
evidence-based theory to offer a 
concise, comprehensive and 
personalized explanation of relevant 
history, triggers and maintaining 
features of the client’s problems. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Interventions       

a. Ability to skillfully define, clarify and 
specify intervention targets which both 
relevant evidence-based theory and 
the client’s idiosyncratic formulation 
suggested were highly likely to be 
maintaining problems. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to select interventions which 
form part of a logical, coherent and 
unified treatment strategy which is 
likely to bring about therapeutic 
change in the treatment target(s) and 
is suited to the client’s therapeutic 
context. This selection was accurately 
guided by appropriate theory-based 
practice or practice based on evidence 
when possible. 

☐ ☐ ☐ ☐ ☐ ☐ 

c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of interventions. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to systematically implement 
intervention(s) in a fluent and 
articulate manner. To be sensitive and 
responsive to the therapeutic context 
and provide optimal levels of support, 
encouragement and praise. 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Ability to conduct a comprehensive 
review of the results of interventions 
(whether positive or negative) in order 
to help the client identify what they 
learned from the experience. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Homework       

a. Ability to conduct a comprehensive 
review of previous homework 

☐ ☐ ☐ ☐ ☐ ☐ 
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(whether completed or not) in order to 
help the client identify what they 
learned from the experience. 

b. Ability to plan homework which is 
tailored to the therapeutic context and 
builds upon session material or 
previous homework. 

☐ ☐ ☐ ☐ ☐ ☐ 

c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of homework. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to work with the client to 
ensure they have a clear and detailed 
understanding of the homework 
task(s). 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Tracking progress       

a. Ability to select appropriate, clinically 
relevant standardized and/or 
idiosyncratic methods for measuring 
change in symptoms and associated 
features (beliefs, behaviors, feelings) 
and movement towards goals. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to administer measures at 
suitable time points across and within 
session and to skillfully review, 
interpret and respond to the 
information gleaned. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Use of time       

a. Ability to pace the session in a manner 
which is well suited to the therapeutic 
context and client’s capacity for 
learning. 

      

b. Ability to manage time within the 
session in a balanced and efficient 
manner. 

      

c. Ability to maintain focus on important 
issues, whilst demonstrating 
appropriate flexibility in response to 
unanticipated issues. 

      

       
 

Multicultural Competence 
 

 Grade 
Courses completed A B C D F 
Cultural and Gender Diversity ☐ ☐ ☐ ☐ ☐ 
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 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student demonstrates an understanding of 
how their own personal/cultural history,  
attitudes, and biases may affect how they 
understand and interact with people different 
from themselves. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student demonstrates knowledge of current 
theoretical and empirical  knowledge base as it 
relates to addressing diversity-related factors 
in the context of providing clinical services 
(such as assessment and intervention) and in 
supervision 

☐ ☐ ☐ ☐ ☐ ☐ 

Student demonstrates the ability to integrate 
awareness and knowledge of individual and  
cultural differences in the conduct of 
professional roles. This includes the ability to 
apply a framework for working effectively with 
areas of individual and cultural diversity not 
previously  
encountered over the course of their careers. 
Also included is the ability to work effectively 
with individuals whose group membership, 
demographic characteristics, or worldviews 
create conflict with their own. 

☐ ☐ ☐ ☐ ☐ ☐ 

Demonstrate the requisite knowledge base, 
ability to articulate an approach to working 
effectively with diverse individuals and groups, 
and apply this approach effectively in their 
professional work. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Ethics and Professional Competence 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Knowledgeable of and acts in accordance with 
ethical codes, relevant laws, regulations, rules, 
and policies governing health service 
psychology at the organizational, local, state, 
regional, and federal levels including 
mandatory reporting; and relevant 
professional standards and guidelines. 

☐ ☐ ☐ ☐ ☐ ☐ 

Recognizes ethical dilemmas as they arise, and 
applies ethical decision-making  
processes in order to resolve the dilemmas. 

☐ ☐ ☐ ☐ ☐ ☐ 
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Conducts self in an ethical manner in all 
professional activities. 

☐ ☐ ☐ ☐ ☐ ☐ 

Institutes procedures to protect privacy and 
confidentiality, explain limits of  
confidentiality, and identifies own professional 
limitations and refers to another professional 
when appropriate. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a professional manner, dress, on time 
for therapy and supervision appointments. 

☐ ☐ ☐ ☐ ☐ ☐ 

Keeps records up-to-date. ☐ ☐ ☐ ☐ ☐ ☐ 
Seeks supervision and consultation with 
appropriate supervisors when needed. 

☐ ☐ ☐ ☐ ☐ ☐ 

Behaves in ways that reflect the values and 
attitudes of psychology, including  
integrity, deportment, professional identity, 
accountability, lifelong learning, and concern 
for the welfare of others 

☐ ☐ ☐ ☐ ☐ ☐ 

Engages in self-reflection regarding their 
personal and professional functioning; engage 
in activities to maintain and improve 
performance, well-being, and professional 
effectiveness. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Response to Supervision 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student comes to supervision with an 
understanding of client and knowing what has 
occurred in session. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student comes to supervision prepared to ask 
questions, address areas needing assistance, 
and makes good use of the time in supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is able to accept constructive feedback 
and is flexible enough to accept a different 
point of view. Student is receptive to 
suggestions and/or recommendations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is open and willing to contribute own 
viewpoint and ideas to supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student’s reliance on supervision to 
conceptualize cases and plan interventions is 
appropriate for level of training. 

☐ ☐ ☐ ☐ ☐ ☐ 

 
Current areas of strength:  Click or tap here to enter text. 
  
Current areas of weakness:  Click or tap here to enter text. 
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General comments and concerns:  Click or tap here to enter text. 
  

What would you recommend as an overall rating for this student to date? 
 
☐ Exceptional (displays exceptional competence, functions autonomously, professional level) 
☐ Excellent (consistently exceeds expectations for acceptable work, functions with high autonomy) 
☐ Above average (frequently exceeds expectations for acceptable work, functions well with supervision) 
☐ Average (meets expectations, average competence, functions adequately with supervision) 
☐ Below average (generally meets expectations, functions adequately with close supervision) 
☐ Poor (occasionally meets expectations, requires much supervision, needs improvement) 
☐ Very poor (seriously below expectations, requires extensive remediation) 

 
 
 
 

Program Coordinator signature:  _______________________________ 
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Appendix G: Year 3 Evaluation 

 
 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

 

Third Year Evaluation Form 
 

 
Today’s date Click or tap here to enter text. 
Student name Click or tap here to enter text. 

 
Please check a number value from 1-5 on scale below to correspond to student’s range of current 
functioning from poor to outstanding. If you have no knowledge of that area, please check “not 
applicable.” 

 

Psychological Knowledge 
 

 Grade 
Courses completed A B C D F 
Behavioral Neuroscience ☐ ☐ ☐ ☐ ☐ 
Psychopharmacology ☐ ☐ ☐ ☐ ☐ 

 
Average from Practicum Supervisor Ratings 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
 ☐ ☐ ☐ ☐ ☐ ☐ 
Displays scientific mindedness about 
psychology and mental health. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a knowledge of core psychological 
science and its relation to mental health 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays knowledge, understanding, and 
application of the concept of evidence-based 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 

 
  



 

87 | UCO Counseling Psychology Handbook, updated 01.15.2022 

Professional Communication 
 
Average from Practicum Supervisor Ratings 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Ability to write clear and coherent progress 
notes. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to write clear and coherent case 
formulations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to write clear and coherent treatment 
plans. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to orally present case information 
during supervision or group settings. 

☐ ☐ ☐ ☐ ☐ ☐ 

Develops and maintains effective relationships 
with a wide range of individuals, including 
colleagues, supervisors, and those receiving 
professional services. 

☐ ☐ ☐ ☐ ☐ ☐ 

Produces and comprehends oral, nonverbal, 
and written communications that are 
informative and well-integrated; demonstrates 
a thorough grasp of professional language and 
concepts. 

☐ ☐ ☐ ☐ ☐ ☐ 

Demonstrates effective interpersonal skills and 
the ability to manage difficult  
communication well. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Assessment and Evaluation Skills 
 
Average from Practicum Supervisor Ratings 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Interviewing skills       

a. Ability to establish rapport ☐ ☐ ☐ ☐ ☐ ☐ 
b. Observational abilities ☐ ☐ ☐ ☐ ☐ ☐ 
c. Problem conceptualization ☐ ☐ ☐ ☐ ☐ ☐ 
d. Ability to formulate appropriate 

diagnostic impressions 
☐ ☐ ☐ ☐ ☐ ☐ 

 ☐ ☐ ☐ ☐ ☐ ☐ 
Psychological testing ☐ ☐ ☐ ☐ ☐ ☐ 

a. Selection of appropriate methods and 
instruments 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Technical administration accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
c. Scoring accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
d. Rapport with clients ☐ ☐ ☐ ☐ ☐ ☐ 
e. Interpretation of test data ☐ ☐ ☐ ☐ ☐ ☐ 
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f. Quality of written testing reports ☐ ☐ ☐ ☐ ☐ ☐ 
g. Ability to communicate feedback orally ☐ ☐ ☐ ☐ ☐ ☐ 

 

Therapy Skills 
 
Average from Practicum Supervisor Ratings 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Basic counseling skills       

a. Displays appropriate empathy ☐ ☐ ☐ ☐ ☐ ☐ 
b. Displays unconditional positive regard ☐ ☐ ☐ ☐ ☐ ☐ 
c. Displays congruence among self, 

thoughts, and actions 
☐ ☐ ☐ ☐ ☐ ☐ 

d. Is able to effectively establish a 
therapeutic relationship 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Displays consistent and accurate 
attending behavior 

☐ ☐ ☐ ☐ ☐ ☐ 

f. Uses both closed and open ended 
questions appropriately and tracks 
client responses 

☐ ☐ ☐ ☐ ☐ ☐ 

g. Uses appropriate observation skills and 
is able to show immediacy with them 

☐ ☐ ☐ ☐ ☐ ☐ 

h. Intentionally uses a range of 
appropriate and timely encouraging 
skills 

☐ ☐ ☐ ☐ ☐ ☐ 

i. Paraphrases using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

j. Summarizes using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

k. Consistently reflections feelings 
appropriately 

☐ ☐ ☐ ☐ ☐ ☐ 

l. Ends session appropriately with 
summary, homework, check-out and 
continuity plan 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Agenda Setting       

a. Helps the client identify and prioritize 
specific, relevant and appropriate 
agenda items. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Sets an agenda which is realistic and 
feasible given the time available 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Formulation ☐ ☐ ☐ ☐ ☐ ☐ 

a. Ability to develop a clear formulation 
which draws upon appropriate 
evidence-based theory to offer a 

☐ ☐ ☐ ☐ ☐ ☐ 
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concise, comprehensive and 
personalized explanation of relevant 
history, triggers and maintaining 
features of the client’s problems. 

       
Interventions       

a. Ability to skillfully define, clarify and 
specify intervention targets which both 
relevant evidence-based theory and 
the client’s idiosyncratic formulation 
suggested were highly likely to be 
maintaining problems. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to select interventions which 
form part of a logical, coherent and 
unified treatment strategy which is 
likely to bring about therapeutic 
change in the treatment target(s) and 
is suited to the client’s therapeutic 
context. This selection was accurately 
guided by appropriate theory-based 
practice or practice based on evidence 
when possible. 

☐ ☐ ☐ ☐ ☐ ☐ 

c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of interventions. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to systematically implement 
intervention(s) in a fluent and 
articulate manner. To be sensitive and 
responsive to the therapeutic context 
and provide optimal levels of support, 
encouragement and praise. 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Ability to conduct a comprehensive 
review of the results of interventions 
(whether positive or negative) in order 
to help the client identify what they 
learned from the experience. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Homework       

a. Ability to conduct a comprehensive 
review of previous homework 
(whether completed or not) in order to 
help the client identify what they 
learned from the experience. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to plan homework which is 
tailored to the therapeutic context and 
builds upon session material or 
previous homework. 

☐ ☐ ☐ ☐ ☐ ☐ 
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c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of homework. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to work with the client to 
ensure they have a clear and detailed 
understanding of the homework 
task(s). 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Tracking progress       

a. Ability to select appropriate, clinically 
relevant standardized and/or 
idiosyncratic methods for measuring 
change in symptoms and associated 
features (beliefs, behaviors, feelings) 
and movement towards goals. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to administer measures at 
suitable time points across and within 
session and to skillfully review, 
interpret and respond to the 
information gleaned. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Use of time       

a. Ability to pace the session in a manner 
which is well suited to the therapeutic 
context and client’s capacity for 
learning. 

      

b. Ability to manage time within the 
session in a balanced and efficient 
manner. 

      

c. Ability to maintain focus on important 
issues, whilst demonstrating 
appropriate flexibility in response to 
unanticipated issues. 

      

       
 

Multicultural Competence 
 
Average from Practicum Supervisor Ratings 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student demonstrates an understanding of 
how their own personal/cultural history,  
attitudes, and biases may affect how they 
understand and interact with people different 
from themselves. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student demonstrates knowledge of current 
theoretical and empirical  knowledge base as it 

☐ ☐ ☐ ☐ ☐ ☐ 
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relates to addressing diversity-related factors 
in the context of providing clinical services 
(such as assessment and intervention) and in 
supervision 
Student demonstrates the ability to integrate 
awareness and knowledge of individual and  
cultural differences in the conduct of 
professional roles. This includes the ability to 
apply a framework for working effectively with 
areas of individual and cultural diversity not 
previously  
encountered over the course of their careers. 
Also included is the ability to work effectively 
with individuals whose group membership, 
demographic characteristics, or worldviews 
create conflict with their own. 

☐ ☐ ☐ ☐ ☐ ☐ 

Demonstrate the requisite knowledge base, 
ability to articulate an approach to working 
effectively with diverse individuals and groups, 
and apply this approach effectively in their 
professional work. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Ethics and Professional Competence 
 
Average from Practicum Supervisor Ratings 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Knowledgeable of and acts in accordance with 
ethical codes, relevant laws, regulations, rules, 
and policies governing health service 
psychology at the organizational, local, state, 
regional, and federal levels including 
mandatory reporting; and relevant 
professional standards and guidelines. 

☐ ☐ ☐ ☐ ☐ ☐ 

Recognizes ethical dilemmas as they arise, and 
applies ethical decision-making  
processes in order to resolve the dilemmas. 

☐ ☐ ☐ ☐ ☐ ☐ 

Conducts self in an ethical manner in all 
professional activities. 

☐ ☐ ☐ ☐ ☐ ☐ 

Institutes procedures to protect privacy and 
confidentiality, explain limits of  
confidentiality, and identifies own professional 
limitations and refers to another professional 
when appropriate. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a professional manner, dress, on time 
for therapy and supervision appointments. 

☐ ☐ ☐ ☐ ☐ ☐ 

Keeps records up-to-date. ☐ ☐ ☐ ☐ ☐ ☐ 
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Seeks supervision and consultation with 
appropriate supervisors when needed. 

☐ ☐ ☐ ☐ ☐ ☐ 

Behaves in ways that reflect the values and 
attitudes of psychology, including  
integrity, deportment, professional identity, 
accountability, lifelong learning, and concern 
for the welfare of others 

☐ ☐ ☐ ☐ ☐ ☐ 

Engages in self-reflection regarding their 
personal and professional functioning; engage 
in activities to maintain and improve 
performance, well-being, and professional 
effectiveness. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Response to Supervision 
 
Average from Practicum Supervisor Ratings 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student comes to supervision with an 
understanding of client and knowing what has 
occurred in session. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student comes to supervision prepared to ask 
questions, address areas needing assistance, 
and makes good use of the time in supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is able to accept constructive feedback 
and is flexible enough to accept a different 
point of view. Student is receptive to 
suggestions and/or recommendations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is open and willing to contribute own 
viewpoint and ideas to supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student’s reliance on supervision to 
conceptualize cases and plan interventions is 
appropriate for level of training. 

☐ ☐ ☐ ☐ ☐ ☐ 
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Overall Rating Upon Graduation 
 
☐ Exceptional (displays exceptional competence, functions autonomously, professional level) 
☐ Excellent (consistently exceeds expectations for acceptable work, functions with high autonomy) 
☐ Above average (frequently exceeds expectations for acceptable work, functions well with supervision) 
☐ Average (meets expectations, average competence, functions adequately with supervision) 
☐ Below average (generally meets expectations, functions adequately with close supervision) 
☐ Poor (occasionally meets expectations, requires much supervision, needs improvement) 
☐ Very poor (seriously below expectations, requires extensive remediation) 

 
 
 
 

Program Coordinator signature:  _______________________________ 
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Appendix H: Evaluation of Student During Practicum 

 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

 

Supervisor Evaluation of Practicum I 
 

 
 

Today’s date Click or tap here to enter text. 
Student name Click or tap here to enter text. 
Supervisor name Click or tap here to enter text. 
Practicum location Click or tap here to enter text. 

 
Please check a number value from 1-5 on scale below to correspond to student’s range of current 
functioning from poor to outstanding. If you have no knowledge of that area, please check “not 
applicable.” 

 

Psychological Knowledge 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
 ☐ ☐ ☐ ☐ ☐ ☐ 
Displays scientific mindedness about 
psychology and mental health. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a knowledge of core psychological 
science and its relation to mental health 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays knowledge, understanding, and 
application of the concept of evidence-based 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 

 
 

Professional Communication 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Ability to write clear and coherent progress 
notes. 

☐ ☐ ☐ ☐ ☐ ☐ 
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Ability to write clear and coherent case 
formulations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to write clear and coherent treatment 
plans. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to orally present case information 
during supervision or group settings. 

☐ ☐ ☐ ☐ ☐ ☐ 

Develops and maintains effective relationships 
with a wide range of individuals, including 
colleagues, supervisors, and those receiving 
professional services. 

☐ ☐ ☐ ☐ ☐ ☐ 

Produces and comprehends oral, nonverbal, 
and written communications that are 
informative and well-integrated; demonstrates 
a thorough grasp of professional language and 
concepts. 

☐ ☐ ☐ ☐ ☐ ☐ 

Demonstrates effective interpersonal skills and 
the ability to manage difficult  
communication well. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Assessment and Evaluation Skills 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Interviewing skills       

a. Ability to establish rapport ☐ ☐ ☐ ☐ ☐ ☐ 
b. Observational abilities ☐ ☐ ☐ ☐ ☐ ☐ 
c. Problem conceptualization ☐ ☐ ☐ ☐ ☐ ☐ 
d. Ability to formulate appropriate 

diagnostic impressions 
☐ ☐ ☐ ☐ ☐ ☐ 

 ☐ ☐ ☐ ☐ ☐ ☐ 
Psychological testing ☐ ☐ ☐ ☐ ☐ ☐ 

a. Selection of appropriate methods and 
instruments 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Technical administration accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
c. Scoring accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
d. Rapport with clients ☐ ☐ ☐ ☐ ☐ ☐ 
e. Interpretation of test data ☐ ☐ ☐ ☐ ☐ ☐ 
f. Quality of written testing reports ☐ ☐ ☐ ☐ ☐ ☐ 
g. Ability to communicate feedback orally ☐ ☐ ☐ ☐ ☐ ☐ 

 

Therapy Skills 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Basic counseling skills       
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a. Displays appropriate empathy ☐ ☐ ☐ ☐ ☐ ☐ 
b. Displays unconditional positive regard ☐ ☐ ☐ ☐ ☐ ☐ 
c. Displays congruence among self, 

thoughts, and actions 
☐ ☐ ☐ ☐ ☐ ☐ 

d. Is able to effectively establish a 
therapeutic relationship 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Displays consistent and accurate 
attending behavior 

☐ ☐ ☐ ☐ ☐ ☐ 

f. Uses both closed and open ended 
questions appropriately and tracks 
client responses 

☐ ☐ ☐ ☐ ☐ ☐ 

g. Uses appropriate observation skills and 
is able to show immediacy with them 

☐ ☐ ☐ ☐ ☐ ☐ 

h. Intentionally uses a range of 
appropriate and timely encouraging 
skills 

☐ ☐ ☐ ☐ ☐ ☐ 

i. Paraphrases using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

j. Summarizes using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

k. Consistently reflections feelings 
appropriately 

☐ ☐ ☐ ☐ ☐ ☐ 

l. Ends session appropriately with 
summary, homework, check-out and 
continuity plan 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Agenda Setting       

a. Helps the client identify and prioritize 
specific, relevant and appropriate 
agenda items. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Sets an agenda which is realistic and 
feasible given the time available 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Formulation ☐ ☐ ☐ ☐ ☐ ☐ 

a. Ability to develop a clear formulation 
which draws upon appropriate 
evidence-based theory to offer a 
concise, comprehensive and 
personalized explanation of relevant 
history, triggers and maintaining 
features of the client’s problems. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Interventions       

a. Ability to skillfully define, clarify and 
specify intervention targets which both 
relevant evidence-based theory and 
the client’s idiosyncratic formulation 

☐ ☐ ☐ ☐ ☐ ☐ 
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suggested were highly likely to be 
maintaining problems. 

b. Ability to select interventions which 
form part of a logical, coherent and 
unified treatment strategy which is 
likely to bring about therapeutic 
change in the treatment target(s) and 
is suited to the client’s therapeutic 
context. This selection was accurately 
guided by appropriate theory-based 
practice or practice based on evidence 
when possible. 

☐ ☐ ☐ ☐ ☐ ☐ 

c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of interventions. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to systematically implement 
intervention(s) in a fluent and 
articulate manner. To be sensitive and 
responsive to the therapeutic context 
and provide optimal levels of support, 
encouragement and praise. 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Ability to conduct a comprehensive 
review of the results of interventions 
(whether positive or negative) in order 
to help the client identify what they 
learned from the experience. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Homework       

a. Ability to conduct a comprehensive 
review of previous homework 
(whether completed or not) in order to 
help the client identify what they 
learned from the experience. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to plan homework which is 
tailored to the therapeutic context and 
builds upon session material or 
previous homework. 

☐ ☐ ☐ ☐ ☐ ☐ 

c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of homework. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to work with the client to 
ensure they have a clear and detailed 
understanding of the homework 
task(s). 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Tracking progress       
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a. Ability to select appropriate, clinically 
relevant standardized and/or 
idiosyncratic methods for measuring 
change in symptoms and associated 
features (beliefs, behaviors, feelings) 
and movement towards goals. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to administer measures at 
suitable time points across and within 
session and to skillfully review, 
interpret and respond to the 
information gleaned. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Use of time       

a. Ability to pace the session in a manner 
which is well suited to the therapeutic 
context and client’s capacity for 
learning. 

      

b. Ability to manage time within the 
session in a balanced and efficient 
manner. 

      

c. Ability to maintain focus on important 
issues, whilst demonstrating 
appropriate flexibility in response to 
unanticipated issues. 

      

       
 

Multicultural Competence 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student demonstrates an understanding of 
how their own personal/cultural history,  
attitudes, and biases may affect how they 
understand and interact with people different 
from themselves. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student demonstrates knowledge of current 
theoretical and empirical  knowledge base as it 
relates to addressing diversity-related factors 
in the context of providing clinical services 
(such as assessment and intervention) and in 
supervision 

☐ ☐ ☐ ☐ ☐ ☐ 

Student demonstrates the ability to integrate 
awareness and knowledge of individual and  
cultural differences in the conduct of 
professional roles. This includes the ability to 
apply a framework for working effectively with 
areas of individual and cultural diversity not 

☐ ☐ ☐ ☐ ☐ ☐ 
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previously  
encountered over the course of their careers. 
Also included is the ability to work effectively 
with individuals whose group membership, 
demographic characteristics, or worldviews 
create conflict with their own. 
Demonstrate the requisite knowledge base, 
ability to articulate an approach to working 
effectively with diverse individuals and groups, 
and apply this approach effectively in their 
professional work. 

☐ ☐ ☐ ☐ ☐ ☐ 

 

Ethics and Professional Skills Competence 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Knowledgeable of and acts in accordance with 
ethical codes, relevant laws, regulations, rules, 
and policies governing health service 
psychology at the organizational, local, state, 
regional, and federal levels including 
mandatory reporting; and relevant 
professional standards and guidelines. 

☐ ☐ ☐ ☐ ☐ ☐ 

Recognizes ethical dilemmas as they arise, and 
applies ethical decision-making  
processes in order to resolve the dilemmas. 

☐ ☐ ☐ ☐ ☐ ☐ 

Conducts self in an ethical manner in all 
professional activities. 

☐ ☐ ☐ ☐ ☐ ☐ 

Institutes procedures to protect privacy and 
confidentiality, explain limits of  
confidentiality, and identifies own professional 
limitations and refers to another professional 
when appropriate. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a professional manner, dress, on time 
for therapy and supervision appointments. 

☐ ☐ ☐ ☐ ☐ ☐ 

Keeps records up-to-date. ☐ ☐ ☐ ☐ ☐ ☐ 
Seeks supervision and consultation with 
appropriate supervisors when needed. 

☐ ☐ ☐ ☐ ☐ ☐ 

Behaves in ways that reflect the values and 
attitudes of psychology, including  
integrity, deportment, professional identity, 
accountability, lifelong learning, and concern 
for the welfare of others 

☐ ☐ ☐ ☐ ☐ ☐ 

Engages in self-reflection regarding their 
personal and professional functioning; engage 
in activities to maintain and improve 
performance, well-being, and professional 

☐ ☐ ☐ ☐ ☐ ☐ 
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effectiveness. 
 

Response to Supervision 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student comes to supervision with an 
understanding of client and knowing what has 
occurred in session. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student comes to supervision prepared to ask 
questions, address areas needing assistance, 
and makes good use of the time in supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is able to accept constructive feedback 
and is flexible enough to accept a different 
point of view. Student is receptive to 
suggestions and/or recommendations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is open and willing to contribute own 
viewpoint and ideas to supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student’s reliance on supervision to 
conceptualize cases and plan interventions is 
appropriate for level of training. 

☐ ☐ ☐ ☐ ☐ ☐ 

 
Current areas of strength:  Click or tap here to enter text. 
  
Current areas of weakness:  Click or tap here to enter text. 
  
General comments and concerns:  Click or tap here to enter text. 
  

What would you recommend as an overall rating for this student to date? 
 
☐ Exceptional (displays exceptional competence, functions autonomously, professional level) 
☐ Excellent (consistently exceeds expectations for acceptable work, functions with high autonomy) 
☐ Above average (frequently exceeds expectations for acceptable work, functions well with supervision) 
☐ Average (meets expectations, average competence, functions adequately with supervision) 
☐ Below average (generally meets expectations, functions adequately with close supervision) 
☐ Poor (occasionally meets expectations, requires much supervision, needs improvement) 
☐ Very poor (seriously below expectations, requires extensive remediation) 

 
 
 

Supervisor signature:   
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Appendix I: Student Yearly Self Evaluation  

 
 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

 

Yearly Self Evaluation Form 
 

 
Today’s date Click or tap here to enter text. 
Student name Click or tap here to enter text. 
Year Entered Program Click or tap here to enter text. 
  

 
Please check a number value from 1-5 on scale below to correspond to your evaluation range of your 
own current functioning, from poor to outstanding, in our major areas of competence. If you have not 
had any courses or experiences in that  that area yet, please check “not applicable.” 

 
Psychological Knowledge 

 
 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
 ☐ ☐ ☐ ☐ ☐ ☐ 
Displays scientific mindedness about 
psychology and mental health. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a knowledge of core psychological 
science and its relation to mental health 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays knowledge, understanding, and 
application of the concept of evidence-based 
practice. 

☐ ☐ ☐ ☐ ☐ ☐ 
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Professional Communication 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Ability to write clear and coherent progress 
notes. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to write clear and coherent case 
formulations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to write clear and coherent treatment 
plans. 

☐ ☐ ☐ ☐ ☐ ☐ 

Ability to orally present case information 
during supervision or group settings. 

☐ ☐ ☐ ☐ ☐ ☐ 

Develops and maintains effective relationships 
with a wide range of individuals, including 
colleagues, supervisors, and those receiving 
professional services. 

☐ ☐ ☐ ☐ ☐ ☐ 

Produces and comprehends oral, nonverbal, 
and written communications that are 
informative and well-integrated; demonstrates 
a thorough grasp of professional language and 
concepts. 

☐ ☐ ☐ ☐ ☐ ☐ 

Demonstrates effective interpersonal skills and 
the ability to manage difficult  
communication well. 

☐ ☐ ☐ ☐ ☐ ☐ 

 
Assessment and Evaluation Skills 

 
 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Interviewing skills       

a. Ability to establish rapport ☐ ☐ ☐ ☐ ☐ ☐ 
b. Observational abilities ☐ ☐ ☐ ☐ ☐ ☐ 
c. Problem conceptualization ☐ ☐ ☐ ☐ ☐ ☐ 
d. Ability to formulate appropriate 

diagnostic impressions 
☐ ☐ ☐ ☐ ☐ ☐ 

 ☐ ☐ ☐ ☐ ☐ ☐ 
Psychological testing ☐ ☐ ☐ ☐ ☐ ☐ 

a. Selection of appropriate methods and 
instruments 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Technical administration accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
c. Scoring accuracy ☐ ☐ ☐ ☐ ☐ ☐ 
d. Rapport with clients ☐ ☐ ☐ ☐ ☐ ☐ 
e. Interpretation of test data ☐ ☐ ☐ ☐ ☐ ☐ 
f. Quality of written testing reports ☐ ☐ ☐ ☐ ☐ ☐ 
g. Ability to communicate feedback orally ☐ ☐ ☐ ☐ ☐ ☐ 

 



 

103 | UCO Counseling Psychology Handbook, updated 01.15.2022 

Therapy Skills 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Basic counseling skills       

a. Displays appropriate empathy ☐ ☐ ☐ ☐ ☐ ☐ 
b. Displays unconditional positive regard ☐ ☐ ☐ ☐ ☐ ☐ 
c. Displays congruence among self, 

thoughts, and actions 
☐ ☐ ☐ ☐ ☐ ☐ 

d. Is able to effectively establish a 
therapeutic relationship 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Displays consistent and accurate 
attending behavior 

☐ ☐ ☐ ☐ ☐ ☐ 

f. Uses both closed and open ended 
questions appropriately and tracks 
client responses 

☐ ☐ ☐ ☐ ☐ ☐ 

g. Uses appropriate observation skills and 
is able to show immediacy with them 

☐ ☐ ☐ ☐ ☐ ☐ 

h. Intentionally uses a range of 
appropriate and timely encouraging 
skills 

☐ ☐ ☐ ☐ ☐ ☐ 

i. Paraphrases using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

j. Summarizes using sentence stem, 
keywords, essence, and check-out 

☐ ☐ ☐ ☐ ☐ ☐ 

k. Consistently reflections feelings 
appropriately 

☐ ☐ ☐ ☐ ☐ ☐ 

l. Ends session appropriately with 
summary, homework, check-out and 
continuity plan 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Agenda Setting       

a. Helps the client identify and prioritize 
specific, relevant and appropriate 
agenda items. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Sets an agenda which is realistic and 
feasible given the time available 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Formulation ☐ ☐ ☐ ☐ ☐ ☐ 

a. Ability to develop a clear formulation 
which draws upon appropriate 
evidence-based theory to offer a 
concise, comprehensive and 
personalized explanation of relevant 
history, triggers and maintaining 
features of the client’s problems. 

☐ ☐ ☐ ☐ ☐ ☐ 
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Interventions       
a. Ability to skillfully define, clarify and 

specify intervention targets which both 
relevant evidence-based theory and 
the client’s idiosyncratic formulation 
suggested were highly likely to be 
maintaining problems. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to select interventions which 
form part of a logical, coherent and 
unified treatment strategy which is 
likely to bring about therapeutic 
change in the treatment target(s) and 
is suited to the client’s therapeutic 
context. This selection was accurately 
guided by appropriate theory-based 
practice or practice based on evidence 
when possible. 

☐ ☐ ☐ ☐ ☐ ☐ 

c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of interventions. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to systematically implement 
intervention(s) in a fluent and 
articulate manner. To be sensitive and 
responsive to the therapeutic context 
and provide optimal levels of support, 
encouragement and praise. 

☐ ☐ ☐ ☐ ☐ ☐ 

e. Ability to conduct a comprehensive 
review of the results of interventions 
(whether positive or negative) in order 
to help the client identify what they 
learned from the experience. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Homework       

a. Ability to conduct a comprehensive 
review of previous homework 
(whether completed or not) in order to 
help the client identify what they 
learned from the experience. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to plan homework which is 
tailored to the therapeutic context and 
builds upon session material or 
previous homework. 

☐ ☐ ☐ ☐ ☐ ☐ 

c. Ability to facilitate the client’s 
understanding of the importance and 
potential benefits of homework. 

☐ ☐ ☐ ☐ ☐ ☐ 

d. Ability to work with the client to 
ensure they have a clear and detailed 

☐ ☐ ☐ ☐ ☐ ☐ 
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understanding of the homework 
task(s). 

       
Tracking progress       

a. Ability to select appropriate, clinically 
relevant standardized and/or 
idiosyncratic methods for measuring 
change in symptoms and associated 
features (beliefs, behaviors, feelings) 
and movement towards goals. 

☐ ☐ ☐ ☐ ☐ ☐ 

b. Ability to administer measures at 
suitable time points across and within 
session and to skillfully review, 
interpret and respond to the 
information gleaned. 

☐ ☐ ☐ ☐ ☐ ☐ 

       
Use of time       

a. Ability to pace the session in a manner 
which is well suited to the therapeutic 
context and client’s capacity for 
learning. 

      

b. Ability to manage time within the 
session in a balanced and efficient 
manner. 

      

c. Ability to maintain focus on important 
issues, whilst demonstrating 
appropriate flexibility in response to 
unanticipated issues. 

      

       
 

Multicultural Competence 
 

 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student demonstrates an understanding of 
how their own personal/cultural history,  
attitudes, and biases may affect how they 
understand and interact with people different 
from themselves. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student demonstrates knowledge of current 
theoretical and empirical  knowledge base as it 
relates to addressing diversity-related factors 
in the context of providing clinical services 
(such as assessment and intervention) and in 
supervision 

☐ ☐ ☐ ☐ ☐ ☐ 

Student demonstrates the ability to integrate 
awareness and knowledge of individual and  

☐ ☐ ☐ ☐ ☐ ☐ 
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cultural differences in the conduct of 
professional roles. This includes the ability to 
apply a framework for working effectively with 
areas of individual and cultural diversity not 
previously  
encountered over the course of their careers. 
Also included is the ability to work effectively 
with individuals whose group membership, 
demographic characteristics, or worldviews 
create conflict with their own. 
Demonstrate the requisite knowledge base, 
ability to articulate an approach to working 
effectively with diverse individuals and groups, 
and apply this approach effectively in their 
professional work. 

☐ ☐ ☐ ☐ ☐ ☐ 

 
Ethics and Professional Competence 

 
 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Knowledgeable of and acts in accordance with 
ethical codes, relevant laws, regulations, rules, 
and policies governing health service 
psychology at the organizational, local, state, 
regional, and federal levels including 
mandatory reporting; and relevant 
professional standards and guidelines. 

☐ ☐ ☐ ☐ ☐ ☐ 

Recognizes ethical dilemmas as they arise, and 
applies ethical decision-making  
processes in order to resolve the dilemmas. 

☐ ☐ ☐ ☐ ☐ ☐ 

Conducts self in an ethical manner in all 
professional activities. 

☐ ☐ ☐ ☐ ☐ ☐ 

Institutes procedures to protect privacy and 
confidentiality, explain limits of  
confidentiality, and identifies own professional 
limitations and refers to another professional 
when appropriate. 

☐ ☐ ☐ ☐ ☐ ☐ 

Displays a professional manner, dress, on time 
for therapy and supervision appointments. 

☐ ☐ ☐ ☐ ☐ ☐ 

Keeps records up-to-date. ☐ ☐ ☐ ☐ ☐ ☐ 
Seeks supervision and consultation with 
appropriate supervisors when needed. 

☐ ☐ ☐ ☐ ☐ ☐ 

Behaves in ways that reflect the values and 
attitudes of psychology, including  
integrity, deportment, professional identity, 
accountability, lifelong learning, and concern 
for the welfare of others 

☐ ☐ ☐ ☐ ☐ ☐ 
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Engages in self-reflection regarding their 
personal and professional functioning; engage 
in activities to maintain and improve 
performance, well-being, and professional 
effectiveness. 

☐ ☐ ☐ ☐ ☐ ☐ 

 
Response to Supervision 

 
 Poor  Adequate  Outstanding n/a 
 1 2 3 4 5  
Student comes to supervision with an 
understanding of client and knowing what has 
occurred in session. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student comes to supervision prepared to ask 
questions, address areas needing assistance, 
and makes good use of the time in supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is able to accept constructive feedback 
and is flexible enough to accept a different 
point of view. Student is receptive to 
suggestions and/or recommendations. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student is open and willing to contribute own 
viewpoint and ideas to supervision. 

☐ ☐ ☐ ☐ ☐ ☐ 

Student’s reliance on supervision to 
conceptualize cases and plan interventions is 
appropriate for level of training. 

☐ ☐ ☐ ☐ ☐ ☐ 

 
Overall Rating Upon Graduation 

 
☐ Exceptional (displays exceptional competence, functions autonomously, professional level) 
☐ Excellent (consistently exceeds expectations for acceptable work, functions with high autonomy) 
☐ Above average (frequently exceeds expectations for acceptable work, functions well with supervision) 
☐ Average (meets expectations, average competence, functions adequately with supervision) 
☐ Below average (generally meets expectations, functions adequately with close supervision) 
☐ Poor (occasionally meets expectations, requires much supervision, needs improvement) 
☐ Very poor (seriously below expectations, requires extensive remediation) 
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Appendix J: Review of Student Progress Letter Template  

 
 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

Student Progress Report 
 

 
Student name  Click or tap here to enter text. 
Student ID # Click or tap here to enter text. 
UCO email Click or tap here to enter text. 
Mailing address Click or tap here to enter text. 
Telephone Click or tap here to enter text. 
 
Dear [student name], 
 
As you know, we evaluate all our graduate students in counseling psychology on a yearly basis to make 
sure that they are progressing appropriately through the program. As someone who has completed their 
Choose an item. year in the program, we gather information on your progress via grades and ratings 
from your clinical supervisors. Below, you will find the results of your evaluation. 
 

Area of Evaluation Result 
Psychological knowledge Choose an item. 
Professional communication Choose an item. 
Assessment and evaluation skills Choose an item. 
Therapy skills Choose an item. 
Multicultural competence Choose an item. 
Ethics and professional competence Choose an item. 
Response to supervision Choose an item. 

 
Overall, based on grades and supervisor feedback, you are being given rating of Choose an item..  
 
Based on that, your progress in the program is Choose an item.  and you will Choose an item.. [if 
remediation is required it will be described here in concrete detail, with expected timeline for 
completion / if student is to be dismissed, discuss options and offer time to meet in person].  
 
Please do not hesitate to ask questions of myself or other faculty if you have them, or need assistance 
in any fashion. 
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Best, 
 
[Program Coordinator signature] 
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Appendix K: Practicum Application  

 
 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

Practicum Application for Counseling Psychology Students  
 

 
Student name  Click or tap here to enter text. 
Student ID # Click or tap here to enter text. 
UCO email Click or tap here to enter text. 
Mailing address Click or tap here to enter text. 
Telephone Click or tap here to enter text. 

 

 
The courses listed below must be completed before you may begin a practicum. If you are currently enrolled in a 
prerequisite course please estimate your grade. These courses must have a grade of “B” or higher. 
 

Course Semester Taken Grade Instructor 
ABA I Click or tap here to 

enter text. 
Choose an 
item. 

Click or tap here to enter 
text. 

Cognitive Assessment Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

Psychopathology Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

Cultural & Gender Diversity Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

Individual Counseling Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

ABA II Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

Legal & Ethical Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

Personality & Psychopathology 
Assessment 

Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

Group Counseling Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

Advanced Counseling Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

Competency Based Counseling Click or tap here to 
enter text. 

Choose an 
item. 

Click or tap here to enter 
text. 

Child & Adolescent Counseling Click or tap here to Choose an Click or tap here to enter 
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enter text. item. text. 
Couples & Family Counseling Click or tap here to 

enter text. 
Choose an 

item. 
Click or tap here to enter 

text. 
 
 

   

Please list at least three (3) sites that you are wanting to interview with: 
Site 1:  Click or tap here to enter text. 
Site 2: Click or tap here to enter text. 
Site 3: Click or tap here to enter text. 

 
 
Please list the remaining courses you must complete to graduate and the dates you plan to complete them. 
Students are allowed to complete six total hours, in addition to the minimum of 6 hours for the two-consecutive 
semester practicum, during their practicum placement. 
 

Course to Complete     Proposed Date of Enrollment 
Click or tap here to enter text. Click or tap here to enter text. 
Click or tap here to enter text. Click or tap here to enter text. 

 
 
Please attach a current copy of your UCO transcript and a copy of your current resume or CV, including names of 
supervisors and phone numbers of counseling related employment within the past three years. 
 
I understand that by signing and submitting this application, I am agreeing that I have read, understand, and 
accept the Practicum Guidelines as described in the Program Handbook. 
 
 
__________________________________________________ Click or tap here to enter text. 
Student Signature       Date 
 
If you have any questions about the application or the process, please contact the practicum coordinator.   
          
                                                                                                                                                                   
Accepted__________  Denied__________  Deferred__________ 
 
Comments: 
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Appendix L: Typical Practicum Interview Questions 

While certainly not an exhaustive list, the below questions are the types of questions that potential 
supervisors often ask interviewees for practicum positions. Before going on your practicum interviews, 
it is recommended that you think about how you would answer these. 
 
1. What is your anticipated start date? 

 
2. What would your desired schedule look like? Please be specific about days and times you'd be 

available to come into the office for meetings, supervision, and sessions.  
 

3. What are your areas of interest in counseling? 
 

4. What theories are you comfortable using? 
 

5. Which theories are you hoping to expand your understanding and practice during your internship? 
 

6. How would your cohort describe you? 
 

7. What are your strengths in counseling so far?  
 

8. What do you consider weaknesses? 
 

9. What are you most anxious about in starting an internship/practicum? 
 

10. In a couple of short paragraphs, tell us about your personal counseling philosophy. 
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Appendix M: Practicum Contract 

 
 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

Practicum Contract for Counseling Psychology Students  
 

 
Student name  Click or tap here to enter text. 
Student ID # Click or tap here to enter text. 
UCO email Click or tap here to enter text. 
Mailing address Click or tap here to enter text. 
Telephone Click or tap here to enter text. 

 

This is a contract between Click or tap here to enter text., graduate student in counseling psychology at the 
University of Central Oklahoma (hereafter “student”), and Click or tap here to enter text., a mental health 
practicum site (hereafter “site”). This contract specifies that this student will perform a 600 hour (minimum) 
practicum placement across two semesters at this site.  
 
Terms of Contract 
 
This contract will begin on Click or tap here to enter text. (first day of the fall semester) and end on Click or tap 
here to enter text..(last day of the spring semester). Both the student and the site have specific responsibilities to 
fulfill.  
 
Student responsibilities: 
• The student is responsible for adherence to the relevant ethical codes and legal statutes governing 

mental health practice in the state of Oklahoma. 
• The student is to be involved in providing an array of mental health services at the practicum site. All 

work will be done under supervision from an approved supervisor, who will be a licensed mental health 
professional with commiserate training and experience. It is highly preferred that the counseling 
psychology practicum student be supervised by a licensed psychologist or LPC. Exceptions to this must be 
approved by the practicum coordinator. 

• The student will attend all required functions of the practicum site, for example clinical staff meetings, 
trainings, and supervision. 

• The student will complete a minimum of 18 hours weekly (300 total hours per semester) per every three 
hours of course credit they are enrolled in, with at least 40% of the overall time per semester being spent 
in direct client contact (120 hours per semester). 

• The student will keep appropriate case notes and records of every session to be reviewed by the site 
supervisor. 
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Site responsibilities: 
• The site and site supervisor are to provide opportunity for the practicum student to be involved in various 

professional activities through both observation and direct service delivery. This will include at least 600 
total hours of experience across two semesters, with a minimum of 240 direct contact hours. 

• The supervisor will provide a minimum of one hour of individual supervision of the student weekly and 
additional supervision as needed. On site supervision from a licensed mental health professional will 
always be available whenever a practicum student is providing services, although this person does not 
have to be the regular supervisor. 

• The supervisor assumes responsibility for case assignment to the practicum student to ensure that 
assignments are consistent with the skill level of the practicum student. Work with mental health 
emergencies will be limited, and site supervision/direction will be readily available should the student 
encounter an emergency. 

• The supervisor will periodically review student case notes and records. 
• The supervisor will provide written evaluation of the student at the end of the first and second semester 

and will review these evaluations with the student. These evaluations will also be sent to the Practicum 
Coordinator at the University of Central Oklahoma. 

• The supervisor will be available to discuss student performance with the Practicum Coordinator for the 
University of Central Oklahoma’s counseling psychology program.  

• Any concerns or problems regarding student performance or progress will be shared with the student 
and with the Practicum Coordinator when they arise. 

 
We, the undersigned, agree to these terms. 
 
 
 
__________________   ___________ 
Click or tap here to enter text.  Date 
 
 
__________________   ___________ 
Click or tap here to enter text.  Date 
Click or tap here to enter text. 
 
 
 
 
cc: Caleb W. Lack, Ph.D. 

Professor & Practicum Coordinator 
405-974-5456 
clack@uco.edu 
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Appendix N: Student Evaluation of Practicum Experience 

 
(to be administered via Qualtrics) 
 
 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

Student Evaluation of Practicum 
 

 
Student name  Click or tap here to enter text. 
Student ID # Click or tap here to enter text. 
UCO email Click or tap here to enter text. 

 

Practicum Location  Click or tap here to enter text. 
Supervisor(s) Click or tap here to enter text. 

 

We would like your help in improving future practicum experiences by evaluating your own practicum year. Your 
comments on this form will be confidential and shared only with the UCO faculty. Completion of this form has no 
impact on your grade for practicum. 
 
1. Description of practicum: 

What did you do?  Where?  With whom did you work?  How were you supervised? 
 

Click or tap here to enter text. 
 
 
2. Check the number best representing the quality of your internship experience: 
 

a) Supervision I received was… 
a. Very poor  1 2 3 4 5 Excellent 

b) My work on practicum was… 
a. Meaningless & boring 1 2 3 4 5 Varied & interesting  

c) My ideas and input were… 
a. Ignored   1 2 3 4 5 Treated with respect  

d) The working environment was… 
a. Unpleasant  1 2 3 4 5 Pleasant              

e) The people I worked with on practicum were… 
a. Unpleasant  1 2 3 4 5 Pleasant 
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f) In terms of my duties on practicum, they were  
a. Unclear & confusing 1    2 3 4 5 Clear & doable 

g) Personnel on practicum (aside from your supervisor) were… 
a. Incompetent  1   2 3  4 5 Competent 

h) While on practicum, I learned… 
a. Very little  1 2 3 4 5 A huge amount 

i) For future students I would recommend this practicum… 
a. Not at all  1 2 3 4 5 With enthusiasm 

j) Overall, I would rate this practicum placement as…  
a. Terrible   1 2 3 4 5 Excellent 

 
 
3. What did you like best about this practicum and the experience? 
 

Click or tap here to enter text. 
 
 
4. What did you like least about this practicum and the experience? 
 

Click or tap here to enter text. 
 
5. What percentage of your time during your practicum was spent on the following activities? 

a) Evaluation & assessment  _____% 
b) Individual therapy   _____% 
c) Intake interviews    _____% 
d) Supervision    _____% 
e) Research       _____% 
f) Idle     _____% 
g) Report or notes writing   _____% 
h) Reading  & preparing for clients  _____% 
i) Staff meetings    _____% 
j) Skills training    _____% 
k) Seminars               _____% 
l) Other (please describe below)  _____% 

 
 
5.  If they offered a suitable salary, would you accept a permanent position in this setting? 
 Yes  No 
 
6. If you were a teacher giving a grade to this assignment and agency, what would you give them? 
    

A B C D F 
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Appendix O: Remediation Plan Template 

 
 Psychology Department 
 University of Central Oklahoma 

100 N University Drive 
Edmond, OK 73034-5209 
Telephone: (405) 974-5707 
Fax: (405) 974-3851 

 
 

Student Remediation Plan 
 

 
Student name  Click or tap here to enter text. 
Student ID # Click or tap here to enter text. 
UCO email Click or tap here to enter text. 
Mailing address Click or tap here to enter text. 
Telephone Click or tap here to enter text. 
 
Dear [student name], 
 
As you know, we evaluate all our graduate students in counseling psychology on a yearly basis to make 
sure that they are progressing appropriately through the program. As someone who has completed their 
Choose an item. year in the program, we gather information on your progress via grades and ratings 
from your clinical supervisors. Based on your evaluation, which was sent to you earlier, it was 
determined that you need remediation. The faculty met at [date] to discuss concerns about [reason 
needed for remediation]. 
 
First, we as a faculty want you to know that our primary goal is to ensure that you are ready and able to 
succeed both on practicum and in your career as a mental health clinician afterwards. This means 
making sure that you are academically, clinically, mentally, and emotionally able to look out for your 
clients’ well-being as well as your own. Our goal is for you to succeed in this program. [Include changes 
or progress seen during time in program] 
 
However, at this time, we have significant concerns about your ability to succeed on a practicum that 
starts this fall. As such, we are unable to allow you to [continue in next courses in sequence, go on 
practicum, or other step that is being halted]. Specific primary concerns are: 
 

1. List detailed concerns, including where they were seen (classes, supervision, clinical work, 
practicum, etc.) 

 
Below, we outline a plan of remediation that can have you address those concerns and then be able to 
a) successfully complete the graduate program and b) continue on towards licensure. 
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1. List specific, concrete steps to be taken to remediate all concerns listed above, including a 
timeline for completion. Examples follow: 

a. Successfully retake [course name], as evidenced by a grade of “B” or higher by [date]. 
b. See [specific number] clients through the [specified time frame] in the UCO Psychology 

Clinic, under supervision of two different faculty members, with evidence of growth in 
clinical and time management skills on structured evaluations. Please note that you may 
choose which supervisors you want to work with, from our counseling faculty. 

c. Engage in personal psychotherapeutic work addressing [specific problems noted] (one 
option would be the free services provided by the UCO Center for Counseling & Well 
Being, but we can provide other referral options if desired). Please note that we will be 
relying on you to do this in good faith, as opposed to requiring some “proof” that this is 
occurring. 

d. Demonstrate continued movement towards being proactive and self-motivated, 
especially as concerns work in your courses and meeting the above goals. 

 
If you can accomplish these goals across the [specific time frame], you will have shown that you are 
ready to [move forward in the program/begin practicum/etc.]. 
 
I would like to meet to discuss all of this and answer any further questions, at your earliest convenience. 
Please email me with some days and times that would work for you. 
 
Sincerely, 
 
[Program Coordinator signature] 
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Appendix P: Graduating Student Exit Interview 

 
(to be administered via Qualtrics) 
 

 
The purpose of this exit interview is to gain information on your time in the counseling psychology program at 
the University of Central Oklahoma. 
 
Your candid responses below will help us maintain and increase the quality of our program.  
 
Individual responses will not be made public and answers to the below questions will not be associated with a 
particular person when seen by faculty members.  
  
 Thank you for your feedback. 
 
 

 
Race (check one or all that apply): 

▢ Alaska Native/Native American/Indigenous  

▢ Asian  

▢ White  

▢ Black  

▢ Pacific Islander/Native Hawaiian  

▢ Latino/a/Hispanic (non-white)  

▢ Multiracial (please specify) ________________________________________________ 

▢ Other (please specify) ________________________________________________ 
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With what gender do you most identify? 
Male  
Female  
Transgender male  
Transgender female  
Gender variant or non-conforming  
Prefer not to answer  
Prefer to self describe as ________________________________________________ 

 
 

 
What is your sexual orientation? 

Straight / Heterosexual  
Gay or Lesbian / Homosexual  
Bisexual  
Asexual  
Prefer not to answer  
Prefer to self describe as ________________________________________________ 

 
 

 
Age: 

18-20  
21-25  
26-30  
31-35  
36 or older  

 
 

 
What is your relationship status? 

Single  
Married  
Partnered or cohabitating with a significant other  

 
 

 
Do you have children? 

Yes  
No  

 
 



 

121 | UCO Counseling Psychology Handbook, updated 01.15.2022 

Did you hold a job while in the master's program? 
Yes  
No  

 
 

 
If so, how many hours did you work outside of the master's program per week? 

None  
1-10  
11-20  
21-40  

 
 

Please rate the following educational objectives as to how well prepared you have become while in the 
graduate program, using the below scale. 
 
        
• Knowledge and application of ethical and legal standards for counselors 
• Skill in forming an effective therapeutic relationship with clients        
• Learning and effectiveness in cognitive-behavioral, systems models, and evidence-based counseling skills in 

the assessment, diagnosis, and counseling process         
• A working knowledge of group therapy processes and counseling skills       
• An understanding of the importance of science in counseling psychology via being an informed consumer of 

applied research.         
• Learning and skills application in gender and culturally diverse counseling contexts.      
• Adequate knowledge and application of the counseling process via a capstone experience (practicum)  

       
 

1 - Not at all 
prepared 2 3 4 - Moderately 

well prepared 5 6 7 - Extremely well 
prepared 

 
 

Please rank the following clinically oriented courses in terms of the knowledge or useful skills you gained from 
taking it, using the below scale. 

 
 1 - Not at all 

prepared 2 3 4 - Moderately well 
prepared 5 6 7 - Extremely well 

prepared 
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• Applied Behavior Analysis I  
• Individual Counseling  
• Cognitive Assessment  
• Applied Behavior Analysis II  
• Psychopathology  
• Legal & Ethical  
• Personality & Psychopathology Assessment  
• Group Counseling  
• Advanced Counseling  
• Competency Based Counseling  
• Child & Adolescent Counseling  
• Couples & Family Counseling  
• Culture & Gender Diversity  
• Practicum I & II 
 
 

In the space below, please list any classes you wish had been offered (whether curriculum or not) or content in 
classes you now think you would have benefited from having. 

________________________________________________________________ 

________________________________________________________________ 
 
 

What has been your advising experience? 

________________________________________________________________ 

________________________________________________________________ 
 
 

What are the program's strengths? 

________________________________________________________________ 

________________________________________________________________ 
 
 

What are your suggestions for improving the program? 

________________________________________________________________ 

________________________________________________________________ 
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What are your immediate employment/educational plans upon graduation? 

▢ Work in a position directly related to mental health. 
________________________________________________ 

▢ Work in a position not directly related to mental health.  

▢ Pursue a doctoral degree in psychology (Ph.D. or Psy.D.)  

▢ Pursue some other graduate degree; please specify 
________________________________________________ 

▢ Other; please specify ________________________________________________ 
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Appendix Q: Alumni Triennial Survey 

(to be administered via Qualtrics) 
 
   
This is a survey of alumni of the counseling psychology program at the University of Central Oklahoma. We 
survey our alumni every three years in order to help evaluate the effectiveness of the program and to help 
make improvements to our training. 
 
Your responses to the following questions will be kept confidential, and any answers shared with faculty will 
be de-identified, so please be honest. 
 
This survey should take no more than 15 minutes to complete. Thank you in advance for your participation. 
 
 
Please indicate the year you entered into the graduate program: 

________________________________________________________________ 
 
Please indicate the year you graduated from the graduate program: 

________________________________________________________________ 
 

 
 
Think back on the experiences (i.e., policies, faculty, curriculum) that made up your Master's degree in 
Counseling Psychology. 
  
 With those experiences in mind, please respond to the following questions. If the question is not pertinent 
to you and your experiences, you may skip the question. 
 
 

My master's education provided sufficient information about the discipline's methodology, empirical 
content, and major theoretical and historical perspectives.  

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
Knowledge of the discipline's methodology, empirical content, and major theoretical and historical 



 

125 | UCO Counseling Psychology Handbook, updated 01.15.2022 

perspectives helped me in my career and/or academic program. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
My master's education provided sufficient information about the ability to think critically, synthesize 
information, and distinguish between "fact" and assumption. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
Knowledge of conceptual competencies of being able to think critically, synthesize information, and 
distinguish between "fact" and assumption helped me in my career and/or academic program. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
 

Think back on the experiences (i.e., policies, faculty, curriculum) that made up your master's degree in 
Psychology. 
     
With those experiences in mind, please respond to the following questions. If the question is not pertinent 
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to you and your experiences, you may skip the question. 
 
 
My master's education provided sufficient information about the ability to design, conduct, analyze, and 
interpret the results of psychological research. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
 
Knowledge of how to design, conduct, analyze, and interpret the results of psychological research helped 
me in my career and/or academic career. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
 
My master's education provided sufficient information about how to read and comprehend both 
experimental and conceptual material, and how to effectively express myself in written and oral form. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 



 

127 | UCO Counseling Psychology Handbook, updated 01.15.2022 

 
Knowledge of how to read and comprehend both experimental and conceptual material, and how to 
effectively express myself in written and oral form helped me in my career and/or academic career.  

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
 

Think back on the experiences (i.e., policies, faculty, curriculum) that made up your master's degree in 
Psychology. 
     
With those experiences in mind, please respond to the following questions. If the question is not pertinent 
to you and your experiences, you may skip the question. 
 
 

My master's education provided sufficient information about how to show an understanding of and 
appreciation for differences among people, and how to assist persons in communicating and problem 
solving. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
 

Knowledge of how to show an understanding of and appreciation for differences among people, and how to 
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assist persons in communicating and problem solving helped me in my career and/or academic program.  

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
 

My master's education provided sufficient information about how to understand and adhere to codes of 
professional and ethical conduct, and how to demonstrate clinical, assessment and/or research skills. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
 

Knowledge of how to understand and adhere to codes of professional and ethical conduct, and how to 
demonstrate clinical, assessment and/or research skills helped me in my career and/or academic program. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
 

Think back on the experiences (i.e., policies, faculty, curriculum) that made up your master's degree in 
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Psychology. 
     
With those experiences in mind, please respond to the following questions. If the question is not pertinent 
to you and your experiences, you may skip the question. 
 
 

My master's education provided sufficient information about how to prepare for a psychologically related 
career and/or continue with more advanced education in the discipline. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 
 

Knowledge of how to prepare for a psychologically related career and/or continue with more advanced 
education in the discipline helped me in my career and/or academic program. 

o Strongly Disagree  

o Disagree  

o Neither Agree nor Disagree  

o Agree  

o Strongly Agree  
 

 
 
Rate the statements below using the scale provided. If the statement does not apply to you, please indicate 
this with N/A. 
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My graduate counseling psychology degree has: 

 Strongly 
Disagree Disagree Somewhat 

Disagree 

Neither 
Agree 

nor 
Disagree 

Somewhat 
Agree Agree Strongly 

Agree N/A 

Prepared 
me for 

the 
career or 

job I 
intended 

to 
pursue.  

o  o  o  o  o  o  o  o  

Prepared 
me for 

the 
career or 

job I 
actually 
entered.  

o  o  o  o  o  o  o  o  

Has a 
beneficial 
effect on 

my 
general 

quality of 
life.  

o  o  o  o  o  o  o  o  

Prepared 
me for 
further 

graduate 
studies.  

o  o  o  o  o  o  o  o  

 
 
 

Please list the four most beneficial psychology master's courses you took while in the graduate program. If 
you cannot remember the exact name of the course, a description will suffice. 
 
 

 
1.     Psychology course or description: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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________________________________________________________________ 

________________________________________________________________ 
 
 

 
2.     Psychology course or description: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
 
 

 
3.     Psychology course or description: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
 
 

 
4.    Psychology course or description: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Are you licensed? 

o Yes  

o No  
 
 

 
Please fill out the following table regarding the license(s) you have received: 

 Title of License State that issued the 
License 

Indicate in years, how 
long it took to receive 
your License after you 
graduated from UCO  

License 1     

License 2     

License 3     

License 4     

License 5     

 
 
 

Page Break  
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Please answer the following questions regarding your Practicum and/or Thesis experience(s) while in the 
graduate program. Please answer all of the statements with a Yes or No. 
 
 

Did you complete a counseling practicum? 

o Yes  

o No  
 
 

Did you complete your practicum at more than one location? 

o Yes  

o No  
 
 

Did you complete a Thesis? 

o Yes  

o No  
 
 

 
 
Students on the counseling track are required to complete two semesters of practicum experience. Please 
tell us the name of the site where you completed your practicum. 
 
(If you worked at two sites, we will ask about the second later.) 
 

________________________________________________________________ 
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Please rate the following statements based upon your experience at your first Clinical internship site.  

 Strongly 
Disagree Disagree Neither Agree 

nor Disagree Agree Strongly 
Agree 

I feel this 
practicum 
experience 

prepared me 
for my career.  

o  o  o  o  o  

I feel the 
graduate 
program 

prepared me 
for my 

practicum .  

o  o  o  o  o  

I received 
adequate 

supervision 
while on site 

at my 
practicum .  

o  o  o  o  o  

I would 
recommend 

this practicum 
site to future 
students in 

the program.  

o  o  o  o  o  

Overall, I had 
a positive 

experience at 
this practicum 

site.  
o  o  o  o  o  

 
 
 

 
Please provide any additional comments you may have regarding this practicum site: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Please tell us the name of the second site where you completed your counseling practicum. 

________________________________________________________________ 
 
 

 
Please rate the following statements based upon your experience at your second Clinical internship site.  

 Strongly 
Disagree Disagree Neither Agree 

nor Disagree Agree Strongly 
Agree 

I feel this 
practicum 
experience 

prepared me 
for my career.  

o  o  o  o  o  

I feel the 
graduate 
program 

prepared me 
for my 

practicum .  

o  o  o  o  o  

I received 
adequate 

supervision 
while on site 

at my 
practicum .  

o  o  o  o  o  

I would 
recommend 

this practicum 
site to future 
students in 

the program.  

o  o  o  o  o  

Overall, I had 
a positive 

experience at 
this practicum 

site.  
o  o  o  o  o  

 
 
 

 
Please provide any additional comments you may have regarding this second practicum site: 

________________________________________________________________ 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
 
 

 
 
Please rate the following statements based upon the experience of your Thesis.  

 Strongly 
Disagree Disagree Neither Agree 

nor Disagree Agree Strongly 
Agree 

I feel my 
Thesis 

experience 
prepared me 

for my career.  
o  o  o  o  o  

I feel the 
graduate 
program 

prepared me 
for my Thesis.  

o  o  o  o  o  

I received 
adequate 

supervision 
while 

completing 
my Thesis.  

o  o  o  o  o  

I would 
recommend 
the Thesis 
option to 

future 
students in 

the program 
(not 

necessarily 
with the 

professor I 
worked with).  

o  o  o  o  o  

Overall, I had 
a positive 

experience 
while working 
on my Thesis.  

o  o  o  o  o  
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Please answer the following questions about your Thesis: 

 Yes No Not Applicable 

Did you publish your 
Thesis?  o  o  o  

If you continued on to 
an additional Graduate 

program, did the 
institution accept your 

Thesis?  
o  o  o  

 
 
 

 
 
Did you pursue additional post-graduate education?   
  

o Yes  

o No  
 
 

 
What type of additional post-graduate education? 

o Doctoral study in Psychology  

o Doctoral study in a field other than Psychology  

o Other Professional degree (i.e., Law school, Medical school, Physical therapy)  

o Additional Master's degree  
 
 

Please indicate the subfield of Psychology you are attending/attended for additional post-graduate 
education, whether the program is/was a PhD or PsyD program, and whether the program is APA 
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Accredited. 
 Check all that apply 

Clinical   

Counseling   

Developmental   

Experimental   

Cognitive   

Industrial Organizational   

Social Psychology   

Physiological Psychology (Neuropsychology, etc.)   

PhD Program   

PsyD Program   

⊗Other   

 
 
 

Is the program APA Accredited? 

o Yes  

o No  
 
 
Did you complete the program when you pursued additional post-graduate education? 

o Yes  

o No  

o In progress  
 
 

 
Please list your current occupation (full or part time) and indicate a salary range with the provided scale. 
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Current occupation: 

________________________________________________________________ 
 
 

Salary range: 

o $10,000 - $20,000  

o $20,000 - $30,000  

o $30,000 - $60,000  

o $60,000 - $90,000  

o $90,000 - $110,000  

o $110,000 and above  

o I prefer not to answer  
 
 

Other than the above stated position, please list any other post-graduate employment: 

________________________________________________________________ 
 
 

What state do you currently work in? 

o Oklahoma  

o Other (please specify) ________________________________________________ 
 
 

 
Sex: 

o Male  

o Female  
 
 

 



 

141 | UCO Counseling Psychology Handbook, updated 01.15.2022 

Current Age: 

o 25 - 30  

o 31 - 35  

o 36 - 40  

o 41 - 45  

o 46 - 50  

o 50 and older  
 
 

Race (check one or all that apply): 
9. White  
10. Black  
11. Asian  
12. Latino/Hispanic (non-white)  
13. Pacific Islander/ Native Hawaiian  
14. Alaska Native/Native American/Indigenous  
15. Multiracial  
16. Other  

 
 

If you selected Multiracial or Other, please specify: 

________________________________________________________________ 
 
 

If you had an opportunity to attend graduate school again, would you still attend the program at the 
University of Central Oklahoma? 

o Yes  

o No  
 
 

Use the space provided below to add any additional information you believe would aid in our evaluation of 
the Master's of Counseling Psychology at UCO. 

________________________________________________________________ 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
 
 

 
Thank you for taking the time to complete our survey. Your answers and responses will be kept anonymous. 
We appreciate the time you have donated to the questionnaire. If you have any questions, please contact 
the department chair. 
   

 
 

 
 
 

  



 

143 | UCO Counseling Psychology Handbook, updated 01.15.2022 

Appendix R: Employer Triennial Survey 

 
(to be administered via Qualtrics) 

 
The purpose of this survey is to gain information on your perception of graduates from the counseling psychology 
program at the University of Central Oklahoma. Your candid responses below will help us maintain and increase 
the quality of our program. Individual responses will not be made public and answers to the below questions will 
not be associated with a particular person/facility when seen by faculty members. Thank you for your feedback. 
 

 
 
What mental health facility or agency are you responding for? 

________________________________________________________________ 
 
 

 
What is your role or position at this mental health facility or agency? 

________________________________________________________________ 
 
 

 
Approximately how many graduates from the University of Central Oklahoma's Counseling Psychology MA 
program have you hired in the past three (3) years? 

o 0 

o 1-2 

o 3 or more 

o Not sure 
 
 

 
Please rate the general skill level of the UCO Counseling Psychology MA program graduates you've hired 
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compared to others with a similar degree in the following areas: 
 

 1 (Poor) 2 (Below 
average) 3 (Average)  4 (Above 

average) 
5 

(Excellent) N/A 

Diagnosis o  o  o  o  o  o  o  
Assessment of 
client problems o  o  o  o  o  o  o  
Assessment of 

treatment 
progress or 

outcome 
o  o  o  o  o  o  o  

Case 
conceptualization o  o  o  o  o  o  o  

Treatment 
planning o  o  o  o  o  o  o  

Development of 
therapeutic 

alliance o  o  o  o  o  o  o  
Implementation 

of psychotherapy 
techniques and 
interventions 

o  o  o  o  o  o  o  
Use of evidence-
based practice o  o  o  o  o  o  o  
Effective and 

appropriate use 
of supervision o  o  o  o  o  o  o  

Working with a 
multi-disciplinary 

team o  o  o  o  o  o  o  
Working with 

diverse 
individuals and 

groups 
o  o  o  o  o  o  o  
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What do you perceive as the overall quality of training of graduates of  UCO Counseling Psychology MA program? 

o 1 (Poor) 

o 2 (Below average) 

o 3 (Average) 

o 4 (Above average) 

o 5 (Excellent) 

o Not sure 
 
 

 
Would you hire another graduate from the  UCO Counseling Psychology MA program? 

o No 

o Maybe 

o Yes, but with reservations 

o Yes 

o Enthusiastically 
 
 

 
In the field below, feel free to provide any comments or feedback that you think would be helpful in enhancing 
training in our graduate program. 

________________________________________________________________ 
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Appendix S: Practicum Hours Tracking Sheet 

STUDENT NAME – PRACTICUM LOCATION     
Semester YEAR Week 1 Week 2 Week 3 Week 4 
1. Intervention & Assessment Experience     
a. Individual Therapy     

Older Adults (65+)     
Adults (18-64)     

Adolescents (13-17)     
School-Age (6-12)     

Pre-School Age (3-5)     
Infants/Toddlers (0-2)     

b. Career Counseling     
Adults     

Adolescents     
c. Group Therapy     

Adults     
Adolescents (13-17)     

Children (12 and under)     
d. Family Therapy     
e. Couples Therapy     
f. School Counseling Interventions     

1. Consultation     
2. Direct Intervention     

3. Other     
g. Other Psychological Interventions     

1. Sports Psych/Perf. Enhancement     
2. Medical/Health-Related     

3. Intake Interview/Structured Interview     
4. Substance Abuse Interventions     

5. Other Interventions     
h. Psychological Assessment Experience     

1. Psychodiagnostic test administration     
2. Neuropsych Assessment     

i. Other Psych Experience (1-5)     
1. Supervision of other students     

2. Program Development/Outreach     
3. Outcome Assessment     

4. Systems Interv./Org. Consult/Perf. Improve.     
5. Other     

TOTAL INTERVENTION/ASSESSMENT     

     
2. Support Activities (chart review, notes, tape 
review, consulting with peers, planning 
interventions, assessment interp., report-writing, 
didactic training     

     
TOTAL SUPPORT      

     
3. SUPERVISION RECEIVED     
a. One-on-One Hrs     
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b. Group/Class Hrs     
c. Peer supervision Hrs     
TOTAL SUPERVISION      

     
TOTAL  HOURS      

 
Supervisor Signature  _________ __________ __________ __________ 
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